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1. List of Available Reports

Rebort Information contained Length of time
P within the report available
Standard Reports

Previous Day The Previous Day balance report provides prior day 180 days
account balances and transactions for enrolled
accounts. Information provided includes transaction
descriptions and reference information. The report will
show summary only or summary and detail
information, depending on the level of service
requested.

Information Reporting User Guide

Intraday The Intraday balance report provides current day 180 days
account balances and transactions for enrolled
accounts. Information provided includes transaction
descriptions and reference information for: Controlled
Disbursement (CDA), lockbox, ACH, and wire
transactions. The report will show summary only or
summary and detail information depending on the level
of service requested.

BAI2 Previous | The BAI2 Previous Day File provides prior day 180 days
Day File account balances and transactions for enrolled

accounts. Information provided includes transaction

descriptions and reference information downloaded in

the BAI2 format. The file will show summary only or

summary and detail information, depending on the

level of service requested.

BAI2 Intraday | The BAI2 Intraday File provides current day account | 180 days
File balances and transactions for enrolled accounts.

Information provided includes transaction descriptions

and reference information downloaded in the BAI2

format for: Controlled Disbursement (CDA), lockbox,

ACH, and wire transactions. The file will show

summary only or summary and detail information,

depending on the level of service requested.

Global Account | The Global AccountReport provides informationon | 180 days
Reporting your international bank accounts and includes account

balances and transactions for enrolled accounts (sent

to Key from the owning bank). Information provided

includes transaction descriptions and reference

information. The report will show summary only or

summary and detail information, depending on the

level of service requested.
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Information contained Length of time

Corporate
Banking
Statement

Account
Analysis
Statement

EDI 822
Statement
(File)

Customer Statements

The Corporate Banking Statement feature provides | Rolling 24 months
electronic copies of your commercial checking

accounts enrolled in the service. Multiple download

and printing options are available.

The Account Analysis Statement provides detailed | Rolling 12 months
information on balances and service charges for all
accounts in your relationship. The Account Analysis
Statement summarizes and details all treasury (cash
management) services that you utilize. Some of the
information contained in the Account Analysis
statement includes average ledger balance, average
float, average collected balance, depository and
treasury (cash management) services used, total
service charges and Earnings Credit received, and
current year historical view of balances. Earnings
Credit and service charges are also included.

The EDI 822 Account Analysis Statement (file) 180 days
provides a downloadable electronic file of the

monthly Account Analysis statement in the EDI 822

format.

The Account Analysis Statement provides detailed
information on balances and service charges for all
accounts in your relationship. The Account Analysis
Statement summarizes and details all treasury (cash
management) services that you utilize. Some of the
information contained in the Account Analysis
statement includes average ledger balance, average
float, average collected balance, depository and
treasury (cash management) services used, total
service charges and Earnings Credit received, and
current year historical view of balances. Earnings
Credit and service charges are also included.

©2022 KeyCorp. KeyBank is Member FDIC. 221019-1773279 4



KeyBank : . Information Reporting User Guide

Rebort Information contained Length of time
epo within the report available

Other Reports

Credit Sweep | The Credit Sweep (Loan 1Q System) report 180 days
(Loan 1Q provides funds transfer activity between a
System) commercial checking account and an associated

Loan IQ system account. Paydown and Advance
transfers as well as balance information are provided.

Investments The Investments (AIS Sweep) Confirmation 180 days
(AIS Sweep) provides daily information regarding your AlS sweep
Confirmation | account. Sweep activity between the investment and

commercial checking account is provided, including

balances and earnings.

Investments The Investments Confirmation provides daily 180 days
information regarding your Repurchase Sweep
Account. Sweep activity between the Investment and
commercial checking account is provided, including
balances and earnings.

Credit Sweep | The Credit Sweep reportprovides funds transfer 180 days
activity between a commercial checking account and
an associated loan account. Paydown and Advance
transfers, as well as balance information, are
provided.

Zero Balance | The Zero Balance Account (ZBA) report provides 180 days
Accounts you with prior day debit and credit activity for master
and sub accounts in your ZBA structure.

High Order The High Order Prefix Detail (HOP) report provides | 180 days
Prefix Detail summary and detailed transaction information for

your HOP structure. The HOP feature allows you to

subdivide your Controlled Disbursement Account

(CDA) by adding a prefix to the account’s check

serial numbers. This prefix is then used to segregate

your CDA clearings into subtotals.

Lockbox Detail The Lockbox Detail (Legacy) reportis a standard 180 days
(Legacy) lockbox deposit report. This report provides basic

information regarding deposits received in your Key

lockbox. (Please see the Receivables section of the

User Guide for additional information on lockbox

reporting and imaging.)
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Rebort Information contained Length of time
P within the report available

ACH Reports

Incoming/ The Incoming/Outgoing Wire Activity report 14 days
Outgoing provides real-time details on incoming and outgoing
Wire Activity | Wire transfers. Information provided includes date/time

wire was sent/received, account number/name,

transaction description, wire amount, and any

reference details included with the wire (Fed Wire

reference number).

ACH The ACH Customer Activity Report (CAR) provides | 180 days
Customer information on ACH transactions that were originated

Activity through Key. This report also includes adjustments to

Report the account balance and/or corrections to the detail on

ACH transactions. All clients that originate ACH
transactions through Key will receive the Customer

Activity Report.
EDI The EDI Remittance report provides detailed 180 days
Remittance remittance information for electronic payments

received in your Key account (i.e. ACH/ EDI).
Information provided includes payment originator,
payment receiver, invoice information and individual
transaction detail.

ACH Entries The ACH Entries Resubmitted via ACH report 180 days
Resubmitted provides alist of ACH entries that were returned for
via ACH various reasons (including NSF returns) that are now

being re-presented.

ACH Entries The ACH Entries Converted to Draft report provides | 180 days
Converted to a list of ACH entries that were rejected for various

Draft reasons and must now be cleared as paper items.
Deposit The Deposit Distribution report provides detailson | 180 days
Distribution ACH entries that have been returned for Originators

who have separate entities originating ACH items.

ACH Receiving | The ACH Receiving Entries report provides details | Rolling 12 months
Entries on each incoming ACH transaction. The report

provides detail of all fields within the ACH transaction

sent to Key.

ACH Return The ACH Return Notification report provides details | Rolling 12 months

Notification on each returned ACH transaction and Notification of
Change (NOC) received.
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Rebort Information contained Length of time
P within the report available

ACH Reports

Rejected EPA | The Rejected EPA Notification report is produced if | Rolling 12 months
Notification you utilize ‘manual’ EPA (Electronic Payment

Authorization). The report provides details on any

incoming ACH debit transactions which have rejected

and require review / approval.

End of Day The End of Day EPA Summary report provides a Rolling 12 months
EPA Summary | recap of all activity from EPA authorizations for the

day. Itis divided into multiple sections: Authorizations

Used Today, Active Unused Authorizations, Expired

Authorization List, Authorizations Revoked Today,

and Authorizations Reset Today.
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2. Standard Reports

Previous Day and Intraday Reports

Previous Day and Intraday reports provide you with balance and transaction
information for accounts enrolled in the service. Previous Day and Intraday reports
have been combined in this section since their features are similar. Sample screen
shots are of Previous Day reports. Please note that the balance totals displayed will
be different for Previous Day versus Intraday reports.

Summary reports

These reports display an aggregate view of your account balances.

e Previous Day summary information includes:

Closing Ledger Balance
Closing Available Balance
1 Day Float

2+ Day Float

Total Credits (amount)
Total Debits (amount)
Opening Available Balance

O O OO O O O

e Intraday summary information contains:

Opening Ledger Balance*
Total Credits (amount)
Total Debits (amount)
Holds* (amount)
Uncollected Funds*
Current Ledger Balance*
Current Available Balance*

0O O O O O O O

*Denotes real-time data
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Total Balances appear at the top of the page.

This reflects your total cash position across all of your enrolled accounts.

e If you are enrolled in Multi-Bank Reporting, this will include your accounts at KeyBank
and your accounts with other domestic banks.

e Select the ? button for more information on how balances are calculated.

Your accounts, their corresponding balances and the totals for each bank are displayed.

e Sort your accounts by any column heading by clicking on the column name.
¢ Details for each individual account can be viewed by clicking on the account name.

Previous Day Summary: Dates This will allow you to search for information from other
previous day reports. Either individual days or totals for a number of days can be viewed.

1. Click on Dates and Select one of the default options from the drop down menu. If
Custom Date is selected, additional fields will appear for you to input the desired
date or date range.

2. Click View to apply the filter.

3. Your report will be displayed. Select Clear to return to your current previous day
report.
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Previous Day « Information Reporting

Summary Detail
) Dates [# Accounts
Salact Data(s) Froam T [optianall
[CJ::I-’.I'r Drale LY ] | I - I | =

W Carice

Report Date: Sep 29, 20XX Generated Sep 30, 2060 2:45pm ET

Total Balances
Closing Ledger i) Closing Ausilablz )
524,553,726.90 £11,217,222.30

Previous Day Summary: Accounts This will allow you to search for information from
other previous day reports. Either individual accounts or all accounts can be viewed.

1. Remove the checkmark to unselect all accounts, then choose only desired
accounts. Or, select only a few accounts.

2. Click View to apply the filter.

3. Select Clear to return to your current previous day report.

4. Or, you may type in account name or number for a quick view by account.
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Detailed Reports

These reports provide an aggregate view of your account balances, as well as
comprehensive transaction information that contains descriptions and associated reference

information for incoming credits and debits.

Previous Day Detail: Access detail reports by clicking on the Detail tab from the
Summary or Custom Reports. By default, all of your accounts and their corresponding
balances, credits and debits are displayed. Hide account details by clicking the account
name to collapse the section.

1. Click on Dates and Select one of the default options from the drop down menu. If
Custom Date is selected, additional fields will appear for you to input the desired
date or date range.

Click View to apply the filter.

Your report will be displayed. Select Clear to return to your current previous day
report.

wn
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= vessage Center | @ Support | KR Administrabon | [ Logeut

KeyNavigator® | KeyBank O

Previous Day nformation Reporting

Summary Detail ABC 123 Company Test 1010404040 (202v202)
& Downicad

ons.

&

A Collapse Al

Report Date: Sep 29, 20XX  Generated Se;

Total Balances
Ciosig Ledger ©) Cioning Awatatie ) y Foat © 24 DayEicat ©) Total Cresits ©
$24.553.726 90 $24.518. 73882 §13,990 63 $4997T 8 $335.282 53 §$24.548,72935
A Account: DEF 123 Company Test 020200000 KeyBank National Asseciation 010101010
Balances Credil Summaries Debit Summaries
524541729 90 ACH St 2

Closing Le
Clssing Auatizia 52481873802 Chgess (1)

$16.560 81 Retumed hem D

& Transti D!

5460788

Z8ADebas (0

Misc Cradis (1}

Cmbar Misc Detats (1)

§335,28235

Total Credits [3)

Goanng Avsiatie Takal Debits (14

Transactions

Show AN Diils v

Type =
oOZRTN Stnanzeg AL DIEF 123 COMPANY TEST
CORRTONL comng Woray Transler Transaction Ref No.: MN0NN2 Fed Rel No: HONDMIGETT v

TRFFR DDA 0404040404

CHTRTINN Bock Tranler Credt

08ZRZ0NK 88
DEPSETOR ID. 0SDED
LOCKBOX DEPOSIT. 08060

QAN Commencal Desost

RN o

=

Dases
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Previous Day Detail: Transactions The Transactions section of the report lists
individual credits and debits along with additional transaction information. Click the
Transaction description for additional details. Sort transaction details by clicking on any
column name. To filter on the transaction details:

1. Click on Transactions, then select your desired parameters.

2. By default, all transaction groups and all transaction types are selected. Remove the
checkmark on All Groups and All Types to deselect these items.

3. To limit you search based on dollar amount, enter Amount From and To fields.

4. Click View to display your report.

5. For a quick search on a transaction, filter the list of transactions by entering
transaction type, description, or amount.

Transactions

Show All Details w

incom| Clear

Type =

09/20/20X, Incoming Meney Transfer Transaction Ref. No.: 0101010101 Fed. Ref. No.: 020202020202020 w
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Custom Reports
To view, download and save custom reports.

1. Select Reporting & Research; click on Information Reporting. Click on Custom
Report.

KeyNavigator® ‘ KeyBank &=

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
My Saved Reports

Previous Day .
Previous Day Custom Report

Intraday
Your saved custom reports will appear here for one click access

BAI2 Previous Day File =E
Learn more about the advantages of saving your custom reports

BAI2 Intraday File
Global Account Reporting

Intraday Custom Report

Other Statements Your saved custom reports will appear here for one click access
Learn more about the advantages of saving your custom reports.

Account Analysis Statement

EDI 822

2. Choose options below to generate areport. Saved reports will appear in the My
Saved Reports section of the Information Reporting page.

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279 15
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Report Type
| Balances Only w |

Date
| Previous Day w |

Select Account(s)

Erfer fexi to filter fizt Clear 17 accounts total

W Check All M Uncheck all

[ ABC 123 Company Test 1010101010
[[] DEF 123 Company Test 2020202020
[ @HI 123 Company Test 3030303030
[ JKL 123 Company Test 4040404040

' MMO 123 Company Test 5050505050
[ PQR 123 Company Test 6060606060
[ 8TU123 Company Test 7070707070
[l VWX 123 Company Test 8080808080
O YZA 123 Company Test 2090909090

[ BED 123 Company Test 0101010101
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The BAI2 Previous Day File provides ‘prior day’ account balances and transactions
for enrolled accounts. Information provided includes transaction descriptions and
reference information downloaded in the BAI2 format. The file will show summary
only or summary and detail information, depending on the level of service requested.

Toview the BAI2 Previous Day File

Hover over Reporting & Research; click on Information Reporting.
Key"a\figator' I KeyBankh E Message Center @ Support . 'a Administration C2 Logout

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

mage Research Cenler >

Reporting & Research
Information Reporting >
Monitor account activity and quickly access

information or images you need to make
critical business decisions

2. Select BAI2 Previous Day File from the Information Reporting main page.

KeyNavigator* | KeyBank O i 5 bessage Conie | @ suppon | LB Achmiismmtion | G Logout

Information Reporting

standard Reports
My Saved Reports. Corporate Banking Statement

»

Previous Doy - ABC 123 Company Test

Setect

‘Gustom Repon o | [ =

ABG 123 Company Tast 1010101010

F 123 Company Tast 120202020
GHI 128 Company Test 3030003030
JKL 123 Company Test 4040404030
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4. Select the account(s) to be included in the file. Multiple accounts can be selected
by holding CTRL or Shift and clicking on the desired accounts.

5. Select the date or date range for the file.

6. Select Download to download a filtered file.

KeyNavigator™ I KeyBankQ-ﬂ 2% Message Center @ Support ‘ £} Administration | (® Logout

Dashboard Reporting & Research Payables Receivables File Services ; ! Specialized Services

T days

Report: BAI2 Previous Day File

Account{s):

All Accounts =
{Hold Ctri or Shift to select multiple) i

010101010101 - ABC Test
020202020202 - DEF Test
030303030303 - GHI Test =

Date From: | j.n v | 1 | 20xx v (3

DateTo: | jan v|[2 v | 20xx v |33

cancel download

KeyNavigator” | KeyBank O-= % Message Center  (© support | P Administration | (# Logout

Dashboard Reporling & Research Payables Recevables File Services Card Services Spec@alred Services

01, 0101071010, B20202020, 030303, 4444, 555555, 08,7/

02, 020202020, 030303030, 1, 040404, , USD, 5

03, 040404040404040404040, USD, 050, 000000000000, 1

04, 060, 0D0000H00000,

04, 070, CO0000000000, ./

04, 080, 00000000000,

04, 090, 00000DH00000,

04, 10, 00000505050, 00D000D00080, AL

04, 202, 000000606060, 000000000070, A5

05, 303, 000000000080, «ABC 123 COMPANY TEST 00000000012 34567850/
05, 404, GO000D000101, w DEF 123C0OMPANY TEST 11101113111234567850/
05, 505, 00000000202, w GHI 125 COMPANY TEST 20020000001234567850/
05, 8086, 000000000303, wJKL123 COMPANY TEST 222222222212345678%0/
05, 707, 000000000404, o MNG 123 COMPANY TESTIA3RD3BR1 234567800/
05, 806, 000000000505, A, 1, POR 123 COMPANY TEST 44444444441 234567850/
05, 900, 00000000107, «5TU 123 COMPANY TEST 555555555512 34567890/
05, 010, 00000000107, « VWX 123 COMPANY TESTG6666666661234567850/
05, 020, 000000000107, « YZA 123 COMPANY TEST 77777777771234567850/
05, 030, 0000000010, « BCD 123 COMPANY TESTS8888888881224567890/
05, 040, CD0000000101,  EFG 123 COMPANY TEST B8888888881234567850/
05, 050, 00000000101, « HU 123 COMPANY TEST 999500000012 34567890/
05, 060, 000000000107, « KLM 123 COMPANY TEST #3989 09399 1234567890/
05, 070, GO0000000101,  NOP 123 COMPANY TEST #9980089090 12345678990/
05, 080, 000000000107, « @RS 123 COMPANY TESTS8888888881 234567850/
05, 080, 00000000101, - TUV 123 COMPANY TEST $859599939912 34567850/
05,101, 000000000101, « WIKY 123 COMPANY TESTRSGH99999912 34567850/
05, 202, 000000000107, «ZAB 123 COMPANY TEST $9990099901 234567890/
05, 303, 00000000101,  CDE 123 COMPANY TEST $99520999012 34567890/
05, 404, G0000000010,
05, 505, 00000000107,
05, 608, 000000000107,
05, 707, 00000000107,

« WK 125 COMPANY TEST 9999595599123456785%0/
« LMN 123 COMPANY TESTH999995999512 34567850/
« OPC 123 COMPANY TESTS#SSS8559991 234567850/

i B o i B b B e e
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BAI2 Intraday File

The BAI2 Intraday File provides ‘current day’ account balances and transactions for
enrolled accounts. Information provided includes transaction descriptions and
reference information downloaded in the BAI2 format. Available information includes:
Controlled Disbursement (CDA), Lockbox, ACH and Wire transactions. The file will
show summary only or summary and detail information depending on the level of
service requested.

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279 19
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Select BAI2 Intraday File from the Information Reporting main page.

N —

KeyNavigator® | KeyBank Crx

sl&me;mla @ suoport | XF Administration | (@ Logout

Information Reporting

Standard Reports
My Saved Reports. Corporate Banking Statement

P

Account Anaiysis Stat ABE 123 Gampary Tast 1010101010
EDIgz2 DEF 123 Compeny Test 2020202020
(GHI123 Gompany Test a0a0a03030
JKL 123 Compary Tast 4040404040

3. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

4. Select the date or date range for the file.

5. Select Download to download a filtered file.

KeyNavigator™ | KeyBankh % Message Center | @ support = LF Administration | (# Logout

Dashboard Reporting & Research Payables Recenables File Services Card Services Specialized Services

BAI2 Intraday File Filter

Report: BAIZ Intraday File

Account(s).

All A ts
(Hold Ctrl or Shift to select multiple) Gooun

010101010 - ABC Test
020202020 - DEF Test

0303032030 - GHI Test v
DateFrom: | yon o[ 1 |/ 200x v |63
DateTo: | jan w||2 v | 20xx »|CD
cance gownicad

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279 20
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Dashboard Reporling & Research Payables Receivables Flle Services Card Services Specialred Services

01, 010101010, G20202020, 030303, 4444, 555555, 08,7/

02, 020202020, 030303030, 1, 040404, USD, 57

03, 040404040404 040404040, USD, 050, 000000000000, 5

04, 060, CO0000000000, .

04, 070, 000000000000, -

04, 080, 000000000000, ./

04, 080, 00000000000, .~

04, 10, 00000505050, 00D000D00080, AL

04, 202, DDO00DE060ED, 00DO00DO00TO, AL

05, 303, 000000000080, «ABC 123 COMPANY TEST 00000000012 34567850/
05, 404, 0DO00DHO010M, « DEF 123 COMPANY TEST 111011120 11234567890/
05, 505, 00000000202, w GHI 125 COMPANY TEST 20020000001234567850/
05, 606, CO000D000303, wdJKL 123 COMPANY TEST 22222222221234567890/
05, 707, 000000000404, « MNO 123 COMPANY TESTA3333333331 234567800/
05, 808, B00000000505, « POR 123 COMPANY TEST 44424444481 234567890/
05, 900, 00000000107, «5TU 123 COMPANY TEST 555555555512 34567890/
05, 010, 00000000010, A, 1, VWX 123 COMPANY TEST66666666661234567850/
05, 020, 000000000107, « YZA 123 COMPANY TEST 77777777771234567850/
05, 030, 0DO0000H0010, «BCD 123 COMPANY TESTS8888888881 234567850/
05, 00, 00000000107,  EFG 123 COMPANY TEST S8888888881224567850/
05, 050, 000000000101, w HU 123 COMPANY TEST 99999003901234567850/
05, 060, 000000000107, A, 1, KLM 123 GOMPANY TESTS3999999091 234567850/
05, 070, GO0000000101,  NOP 123 COMPANY TEST #998009090 12345678990/
05, 060, 000000000107, «ORS5 123 COMPANY TESTS88888888812 34567850,/
05, 080, 00000000101, - TUV 123 COMPANY TEST #959599939912 34567850/
05, 101, 000000000107, « WIKY 123 COMPANY TESTHSSH99999912 34567850/
05, 202, 000000000107, «ZAB 123 COMPANY TEST 38993999091 234567850/
05, 303, 000000000107, 1 CDE 123 COMPANY TEST 939999998912 34567850/
05, 404, G0000000010,  FGH 123 COMPANY TEST 285990508012 34567850/
05, 505, GO0000000101, w WK 123 COMPANY TEST 9999595999123456785%0/
05, 608, 00000000107, « LMN 123 COMPANY TESTH999995995951 2 34567850/
05, 707, GO0000000101, - OPQ 123 COMPANY TESTRSS009990 12045678990/

rPPPPPPPPPPPPPPPPPPPPPPP

=
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The Global Account Report provides information on your international bank accounts
and includes account balances and transactions for enrolled accounts (sent to Key
from the owning bank). Information provided includes transaction descriptions and
reference information. The report will show summary only or summary and detail
information depending on the level of service requested.

Tofilter and view the Global Account Report

1. Select Global Account Reporting from the Information Reporting main page.
2.

KeyNavigator® | KeyBank &= ) I s oot | @ ipport: | 88 mctuivonston | 0 000w

Information Reporting

Standard Reports
My Saved Reports. Corporate Banking Statement

o

Custom Report womsa | R

sis Satament vaday - Acme Account Group > # Delets ABG 123 Gompeny Toet 1010131010

DEF 123 Company Tect macanzte0
61123 Company Teet Sczoman
KL 123 Company Tost 4040404048
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3. To utilize a saved filter, use the dropdown menu to select the appropriate filter
and select Apply to use the filter, Edit to update the filter with new criteria, or
Delete to remove the filter from the menu.

Saved Filter(s): | . one colected v apply edit
delete

Filter Name: T
sawve

3. To create a new filter that can be saved and utilized later, enter a name for the
new filter, enter the appropriate ranges and/or criteria (discussed in more detail in
step 4), and select Save. After the new filter has been saved, it will appear in the
list of saved filters.

a. Limit information displayed on the Global Account Report by applying the
filtering capabilities for any or all of the following parameters. Choose to
display detail or summary information, or summary and detail information.

b. Choose the account(s) you wish to view. Multiple accounts can be selected
by holding CTRL or Shift and clicking on the desired accounts.

c. Select the bank(s) where the selected accounts are held. Multiple banks can
be selected by holding CTRL or Shift and clicking on the desired banks.

d. Select the day(s) that you wish to view. Selecting Custom Date displays
additional fields that enable you to specify a particular day or days.

Date{s): | Custom Date v
Date From™ | Jan v || 1 w || 200w ||

Date To: | Jan v || 2 » /|| 2000 » |9
e. Select to display Credits Only, Debits Only or credits and debits with All
Transactions.
f. Enter a dollar range for transactions.
NOTE: This level of information is only available on the detailed section of

the Previous Day report. If you do not have detailed reporting, you will not
be able to specify a dollar range.
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4. Select Cancel to return to the Information Reporting main page, select
Download to download a report according to the specified criteria, and select
View to display the filtered report.

Information Reporting User Guide

KeyNa\rigator' I I(eyBankO-n E Message Center | @ Support ¢ Administration | (wp Logout

Reporting & Research Payables Card Senvices Specialzed Services

Global Account Reporting Filter

Saved Filter(s): | pporcaveant v apply edit
delete

Filter Name:

Report: Global Account Reporting
Display’: & Detail
# Summary
Account(s)’:

All Accounts
{Hold Ctrl or Shift to select multiple) c
MMM 0101 - ABC Test

020202020202 - DEF Test
030303030303 - GHI Test -

Bank(s)': |y aane
{Hold Ctrl or Shift to select multiple)
04040404 - ABC Test
05050505 - DEF Test

06060606 - GHI Test

Datels): | Custom Date v
Date From™: | jan v || 1 v | 20cc v |9
DateTo': [Jan v |/ 2 v/|[200¢ v |03

Transaction Type(s): | A0 Transaction Types ¥

Dollar Amount From:
{This filter criteria is for Detail Transactions only)

Dollar Amount To:
{This filter criteria is for Detail Transactions only)

1. Your report will be displayed. The top of every report will display summary
information for each account. Summary information includes:

e Currency

e Opening Balance Date

e Opening Balance Amount
¢ Closing Balance Date

e Closing Balance Amount
e Available Balance Date

e Available Balance Amount
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2. If you have requested detailed information, a table containing transactions will be
displayed. Information can be sorted by column headings:

e Description

Dollar Amount of Credit
e Dollar Amount of Debit
e Optional Text

KeyNavigator™ | KeyBank O =

A Message Center @ Support | Q’ Administration (= Logout

Dashboard Reporting & Research Payables Receivables File Senvices Card Senvices Specialized Senices

fiter unfitter

Date: Jan 02, 20Xx
Bank: 054321548

download %

ABC 123 COMPANY TEST
KeyBank

CASH MAMAGEMENT
Global Azcount Reporting
Report Created with MYFILTER Fiter
Report Created Jan 02, 20X 2:46 PM EST

Account: 0000000000101010101 - ABC Test

Statement ID

Currency

Opening Balance Date
Opening Balance Amount
Closing Balance Date
Closing Balance Amount
4yailable Balance Date
Arailable Balance Amount

Description

WITHDRAWAL FROM ACCOUNT
WITHDRANAL FROM ACCOUNT
L FROM ACCOUNT
WITHDRANAL FROM ACCOUNT
WITHDRANAL FROM ACCOUNT

©2022 KeyBank. KeyBank is Member FDIC.

99205

EUR

Jan 02, 20XX

6,686,526.90

Jan 02, 20XX

$.110,650.00

Jan 02, 20X

S.110,650.00

Credit Debit Optional Text

2,016.90/0000000000202020202
2,300.00 0000000000404040404
2,170.00 0000000000505050505

$22,130.00 0000000000606060606
757,260,00 00000000007 07070707

221019-1773279
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Corporate Banking Statement

The Corporate Banking Statement feature provides electronic copies of your
commercial checking accounts enrolled in the service. Multiple download and
printing options are available.

To download Corporate Banking Statement(s)

Choose account(s) and/or date(s) and click Get PDF or Get ZIP to download
statements into one file for offline management.

To view individual statements

1. Select View statement list.

o K O
KeyNavig; I o= % messagecenter | @ suppont | KX Administravion | (b Logout

Dashboard Reporting & Research Payables Receivables Card Services Spectalized Services

Information Reporting

Standard Reports.
My Saved Reports Corporate Banking Statement

Previous Day

ntraday p You may no longar need your papsr statements o check images. Save monay and time.

BAI2 Previous Day File Siop paper now Set Emal Alets  or Learn more
BAI2 Intraday File
Use the optins below to download muliple statements at once or access indwidually

Global Account Reporting
P Selsct Statement Accounts

Intrad
Custom Report Clear | 6items total
o T T s

 CheckAll | | % Uncheck Al

Other Statements four saved cus
Leamn more at

Test 1010101010

Account Analysis Stalement

. DEF 12 Test 2020202020
EDI 822
GHI123 G jest 3060303030
JKL 123 Gompary Test 4040404040
ACH Reports MNO 123 Company Test 5050505050

POR 123 Company Test 6060808060
ACH Customer Activity Report

Previous Day EDI Remitlance
infraday EDI Remittance

ACH Entries Resubmitied via ACH

ACH Entries Converted to Draft Statament Cutoft Date
Deposit Distribution Last Montn v
ACH Receiving Eniries view statement ict

2. Select your desired criteria to limit the statements displayed.

3. Check multiple statements and click get pdf or get zip to download selected
statements.

4. Click on the statement link to view individual statements.
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KeyNa\rigalor' | KﬁyBankQ-ﬂ ! Message Center @‘ Support ¢' Administration | b Logout

Dashboard

Reporting & Research Payables Receivables File Senvices Card Services Specialized Senvices

Corporate Banking Statement

Select Account(s)

# Al Accounts

¥ Accounts Payable - 0101010101

¥ Accounts Receivable - 0202020202
¥ ABC 123 Company Test 0303030303

w DEF 123 Company Test 0404040404

Statement Cutoff Date

Last month

get statemy

v

ents

Limited to 350 statements.

Available Statements

Use the checkbones 1o choose statements and downioad in pf or zip formats

Account Name ~ Account# Statement Cutoff Date
Accounts Payabie 0505050505 February 26, 2000 E

Accounts Receivable 0606060606 February 26, 20XX E

GHI 123 Company Test 0707070707 February 26, 20Xx E

JKL 123 Company Test 0808080808 February 26, 20xx [

MNO 123 Company Test 0909090909 February 26, 20004 E_‘
Department 1 100100 February 26, 20XX [3
Department 1 2020202020 February 26, 20XX E [Revised]
Department 2 3030303030  February 26, 20X (B

5. Your Corporate Banking Statement containing the following information will be
displayed:

Company Name

Mailing address

The statement date

The account number

Summary of account activity for the statement period including:

o Total additions

o Total subtractions

o Ending balance

List of all additions (deposits, etc.) to account, including totals

List of all subtractions (withdrawals, etc.) from account, including totals
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c I‘ Corporate Banking Statement

September 24, xxxx

page 1 of 4 —_—

B99099090000509
IlIIl[lIllllll"IIIIIIIlIIIlIlIIIIIIll"llllll|I|"II|III"III

5 03 OHD1510510 P 0999 00005 R DA B1

KEEYBANE

ABC COMPANY TEST Questions or comments?
ATTHN KEYBANE SERVICE Call 216-813-7001
800 IRONSIDE _RD 24 hours a day, 7 days a week

ISENGARD OH 44144-2338

Internal Account Reservable 999999999999999

KEYBANK Beginning balance 2-19-99 4,293 867 .82
ABC COMPANY TEST 2 Additions +3,627 486.66
ATTN KEYBANK SERVICE 131 Subtractions -2,726,460.16

Ending balance 9-24-99 -$3,392,841.32

Additions Deposits Date _ Serial # Source

9-24 Credit Memo $222,982.00
9-24 Credit_Memo 3,404,504 .66
Total additions $3,627 486.66
Subtractions

Checks * check missing from sequence
0.24 $27.184.00 9.24 15,460.00 9.24 12,167.00
9-24 15.460.00 9-24 15,460.00  Total checks paid $85,731.00

Withdrawals Date  Seral # Location

9-24 Direct Withdrawal , ABC Company Test $11,469.00
924 Direct Withdrawal , DEF Company Test 11,569.00
9-24 Direct Withdrawal . GHI Company Test 11,775.00
9-24 Direct Withdrawal , KLM Company Test 12,226.00
9-24 Direct Withdrawal , NOP Company Test 12.742.00
9.24 Direct Withdrawal = QRS Company Test 13,301.00
9.24 Direct Withdrawal . TUV Company Test 13,494.00
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The Account Analysis Statement provides detailed information on balances and
service charges for all accounts in your relationship. The Account Analysis
Statement summarizes and details all treasury (cash management) services that you
utilize. Some of the information contained in the Account Analysis Statement
includes average ledger balance, average float, average collected balance,
depository and treasury (cash management) services used, total service charges
and Earnings Credit received. A current year historical view of balances, Earnings
Credit, and service charges is also included.

To view your Account Analysis Statement

1. Under Other Reports, select Account Analysis Statement from the Information
Reporting main page.

KeyNavigator” | KeyBank & ) 5 tossage Conter | @ Support | X Asriniistion | @ Logout

Information Reporting

Standard Reports
My Saved Repoits. Corporate Banking Statement

>

evious Doy - ABG 123 Company Teet

PO Transaclions - DEF 123 Company Test

Gustom Bapor voan x

prusins iacay - Acme Account Groug > B Dol ABG 123 Gommpary Tt 1010161010

OEF 123 Company Test ma0202020
(1123 Company Teet 30z0mm)
IKL 123 Company st 404040800

2. Select the account for the statement that you wish to view.

3. Select Cancel to return to the Information Reporting main page or select Next to
choose from the last 12 available statements for the selected account.

NOTE: You must have Adobe Acrobat Reader 4.0 or higher to view your
statement. Please click on the link to download a free copy of Adobe Acrobat
Reader if needed.

KeyNavigator™ | KeyBankc"H % Message Center @ Support | gk Administration | (# Logout

Reporting & Research Payables Receivables File Services Card Services Specialzed Senvices

Account Analysis Statement Report Filter

Wl Go paperless! You mey no longer need your paper Account Analysis sistements if you are receiving them online.
Save money and tims

Stop paper now! of Learn more

Report: Actount Analysis Statament

Acoount: | pone Selected ¥

r‘!'anm

ks

ownioad trge horotat Reades
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4. Your Account Analysis Statement containing the following information will be
displayed.

The Relationship Summary section includes:

Company name

Mailing address

The analysis period and number of days in the month

Name of your account officer

Earnings credit rate, balance criteria and multiplier information. The multiplier
indicates the amount of balances needed to offset $1.00 in service charges.
Average ledger, float and collected balance information for the analysis
relationship

Account listing of all accounts included in the analysis relationship with
balance and service charge summary information. The account that is
charged for net service charges will be identified with an asterisk.

The settlement cycle indicates the method and frequency by which your
company is charged for services

The services used by all accounts in the relationship are listed, including

o Quantity

Unit price

Total service charges

Adjusted balances needed to support services.

A summary of the total service charges

Total earnings credit allowance

o Net service charge owed to the bank

The client history section provides a year-to-date summary of your balances
and service charge activity for all accounts in the relationship

O O O O O

The Account Detail section contains the following information:

Analysis period and number of days included in the month

Account number

Account name

Address to which the account statement is mailed

Uncollected funds rate for this account — rate applied to any negative
collected balances to determine the uncollected funds charge

Average ledger, float and collected balance information for this account.
Average daily negative collected balance and the number of days in the
month the account had a negative collected balance

Average daily positive collected balance and the number of days in the month
the account had a positive collected balance

Balance available to support services — average daily positive collected
balance less compensating balances (if applicable) and less the reserve
requirement
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©

Adjusted balance available to support services: the balance available to
support services times the number of positive days in the period divided by
the total number of days in the period.

Earnings credit allowance rate and earnings credit allowance amount for this
account.

Total net service charges and the net service charge for this account. Since
the actual total net service charge owed to the bank is calculated at the
relationship level, this section is for informational purposes only, and does not
represent the total net service charge.

The services used by this account are listed

o Quantity

Unit price

Total service charges

Adjusted balances needed to support services.

Summary of the total service charges

Total adjusted balances needed to support the services for this account
Adjusted balances available to support other bank services — if the
adjusted balances available to support other bank services are a positive
number, then there are extra balances from this account that could be
used to support new bank services for this account and/or additional
services used by another account.

O O O O O O

NOTE: The following sample account analysis statement does not necessarily

contain examples of all the information that your account analysis statement
will include.
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% KeyBank National Asscoiation Account Analysis Statement

o101
Month Year

Relationship Overview

ABC Company
ATTN: John Company
123 Street

City, State Zip Code

Statement Date: June 30, 2006

Billing Account: 99999000000
Balance Available To Support Services $458,609.61
LESS: Balance Needed To Support Services (£57,788.55)
Balance Surplus For Eligible Services $400,311.06
$0.00

Service Charges Due

Account 99999000000 will be debited on approximately the 6th business day of the month.

Se;
Balance Bafance Charges

Average Average Avarlable to A fod fo Eligible for Earnings Direct Service

Ledger Colfected Support Support Earnings Credit Service Charges

Months Balance Balance Services Services Credit Alfowance Charges Dwe
JUN $564,756 $500,566 $458,610 $57,799 $192 $1523 $0 $0
MAY $648,310 $483,232 $434,909 $63,783 $216 $1,474 %0 %0
APR $6804,082 $BA7, 783 $602,144 $74,845 $237 $1,.903 511 $11
MAR $640,558 $534,119 $480,707 $82,042 $261 $1520 %0 %0
FEB $593,193 $519,361 $467,425 $84,468 $223 $1,234 $0 $0
JAN $630,491 $507,914 $457,123 $78,533 $223 $1,208 $0 $0
YTD $647,048 $536,996 $483,486 $73,578 $1,352 $8,961 $11 $11

" Al numbers in this section are rounded to the nearest whole dolfar

Refer to the last page for statement definitions and calculations

8-0101-24198816-14-F 8 Page 2 of 7

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279

32



KeyBank O

Information Reporting User Guide

KeyBank National Asseciation
] o1

Relationship Name: * ABC Company

Account Analysis Statement
Month Year

Relationship Summary

Average Ledger Balance $564,756.16 Settlement Cycle Monthly
LESS: Average Float ($55,189.93) Payment Method Direct Debit
Average Collected Balance $509,566.23 Billing Account 99999000000
Days in the Manth 30
Average Positive Collected Balance $509,566.23
LESS: Reserve Requirement ($50,956.62)
Balance Available to Support Services $458,609.61

Service Charges El|g|ble for Eé.rmngs Credit

" §191.89

Eamings Credit Allowance $1,522.58
Service Charges Due $0.00

Accounts in Relationship: 1

*Notes the billing account for the refationship

" Al numbers in this section are rounded to the nearest wiole dofiar

Balance Balarce Charges
Needed to Avaitableto  Eligible for Direct Eamings
Account Accaunt Support Suppart Eamings Service Credit
Number Name Services Services Credit Charges  Alfowance
99992000000 * Account 1 $57,799 $458,610 $192 $0 $1,523
Total $57,799 $4b8,610 $192 $0 $1,523

Fotal Service

Senvice
Codes Services Charges
AFPOO Balance & Compensation Information $6.624
AFPO1 General Account Services $25.000
AFP10 Depository Services $10.170
AFP15 Paper Disbursement Senvices $24,790
AFP25 General ACH Services $0.960
AFP40 Information Services $124.350
Total $191.894

afance Needed

o

Sendces Guantity Unit Price Charges Support Services
Balance & Compensgation Information
00 02 30 FDIC Assessment $6.624 $1,095.25
AFPO0 TOTAL $6.624 $1,905.25
01 General Account Services

Refer to the last page for statement definitions and calculations

8-0101-24198816-14-F & Page 3 of 7
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KeyBak National Asscciation
o

Relationship Mame: * ABCG Company

Account Analysis Statement

Menth Year

Relationship Summary

|Service Activity Details - Continued
Sonvies

Gk
0100 00
o104 11

L1

1002 00
1002 20
1wozaz
100223
1002 24
10 02 25

15
150100
151360

2%
250200
40 00 02

a0 0210
4002 21

Fenvices
Maintenanze
Analysis Charge

AFPO1 TOTAL

DHPMII:G_I"} Services

AFF1D TOTAL

Paper Disbursement Services
Checks Pald To S00
Check Enclosure Fese

AFP1S TOTAL

Ganeral ACH Services
Incaming ACH Debit lterm
AFP2E TOTAL

Information Sarvicas
Previcus Day Report
Info Reporting Base Fee
Previous Day Detal ltems
AFP4D TOTAL

Total

1
1

nRee o~

Linit Price
516,00
510.00

50.40

50.110
$0.110
£0.110
50110
£0.110

50170
£10.00

530.00
530,05
£0.150

510,170

514,790
£10.000
524,790

#0.960
£0.960

530.000
560,000
£34,350
124,350

191,894

Reder 1o the last page for statement definitions and calculations

S-101-24198818-14-F &

Pagts 4 of 7

©2022 KeyBank. KeyBank is Member FDIC.

221019-1773279

34



KeyBank O

Information Reporting User Guide

KeyBank National Assaciation
] o1

Account Name: Account 1
Account Number: 29998000000

Account Analysis Statement
Month Year

Account Detail

Average Ledger Balance.
LESS: Average Float
Average Collected Balance

Average Positive Collected Balance
LESS: Reserve Requirement
Balange Available to Support Services

“Eamings Credit Rate

$564,756.16 4.05%
($55,189.93) Service Charge Multiplier $301.20
$509,566.23 Uncollected Funds Rate 0.00%
DDA Reserve Requirement 10.00%
$509,566.23
{$50,956.62)
$458,609.61

Eamings Credit Allowance

Service Charges Due

Ummary e
Service Charges Eligible for Earnings Credit

($1,522.58)

$191.89

$0.00

Service Totaf Service Bafance Needed To

Codes Services Quantity  Unit Price Charges Support Services

00 Balance & Compensation Information

0002 20 FDIC Assessment $6.624 $1,995.25
AFPO0 TOTAL $6.624 $1,995.25

o1 General Account Services

01 00 00 Maintenance 1 $15.00 $15.000 $4,518.00

0104 11 Analysis Charge 1 $10.00 $10.000 $3,012.00
AFP01 TOTAL $25.000 $7,530.00

10 Depository Services

1002 00 Deposits 7 $0.40 $2.800 $843.36

10 02 20 Unencoded Check On Us 6 $0.110 $0.660 $198.79

1002 22 Unencoded Check Local City 9 $0.110 $0.990 $298.18

1002 23 Unencoded Check In-District 5 $0.110 $0.550 $165.66

1002 24 Unencoded Check Other FED 32 $0.110 $3.520 $1,060.22

1002 25 Unencoded Check Local RCPC 15 $0.110 $1.650 $496.98
AFP10 TOTAL $10.170 $3,063.19

15 Paper Disbursement Services

1501 00 Checks Paid To 500 87 $0.170 $14.790 54,454.74

1513 60 Check Enclosure Fee 1 $10.00 $10.000 $3,012.00
AFP15 TOTAL $24.790 $7,466.74

25 General ACH Services

2502 00 Incoming ACH Debit ltem 8 $0.120 $0.960 $289.15
AFP25 TOTAL $0.960 $289.15

Refer to the last page for statement definitions and calculations

8-0101-24198816-14-F @
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Lt P p e s Account Analysis Statement
Month Year
Account Detail
Account Mame: ABC Company
Account Humber: S0Sa0000000
EWM'Mlhfmlm'E'E:EEE:EEE:EE FAEELELE LR LR }
Sarvice Fotal Rorvice Ba'ance Neaded To
Coches Sesnvices Geanity  Und Price Eharges Suppor! Services
40 Information Services
4000 02 Provious Day Report 1 220,00 £30.000 59,036.00
4002 10 Info Reporting Base Fea 2 530,00 550,000 518,072.00
400z Previous Dy Detall Items 229 $0.150 534,350 310,246.22
AFPAD TOTAL £124.250 §37.454.22
Total $1970.88 557, 788.55

Refer 1o the last page for statement definitions and caloulations

B-0101-24198818-14-F & PagaGal ¥
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The EDI 822 Account Analysis Statement provides a downloadable electronic file of
the monthly Account Analysis statement in the EDI 822 format.

The Account Analysis Statement provides detailed information on balances and
service charges for all accounts in your relationship. The Analysis statement
summarizes and details all treasury (cash management) services that you utilize.
Some of the information contained in the Account Analysis statement includes
average ledger balance, average float, average collected balance, depository and
treasury (cash management) services used, total service charges and Earnings
Credit received. A current year historical view of balances, Earnings Credit and
service charges is also included.

To download the EDI 822 Statement (file)

1. Under Other Statements, select EDI 822 from the Information Reporting
main page.

KeyNavigator” | KeyBank - - i N BB esnsomconne | @ supoon | 8 aariiemston | B Logous

Information Reporting

uuuuuuuuuuuuuu

2. If you wish to download the report to a PC, click the corresponding box.
3. Choose the desired account.

4. Choose the month and year for the report.
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5. Select Download to download a filtered report.

KeyNavigator‘ | KeyBankO-n a Message Center | @ Support I ‘ﬂ' Administration C3 Logout

Reporting & Research Payables Receivables File Services Card Services Specialized Services

EDI 822 File Filter

Report: EDI 822
Download for PC:

Accounts™ | ACCOUNT 1 v

Date™ | jan w |1 v | 20xx v |3

cancel download
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Credit Sweep (Loan IQ System) Report

The Credit Sweep (Loan IQ System) report provides funds transfer activity between
a commercial checking account and an associated Loan |Q system account.
Paydown and Advance transfers as well as balance information are provided.

To view the Credit Sweep (Loan IQ System) Report

1. Under Other Reports, Select Credit Sweep (Loan IQ System) from the
Information Reporting main page.

Py
g I o Message Center @ support | KX Administration | ([ Logout

Dashboard Reporing & Research Payabies Receivables Card Services Spectalized Services

Information Reporting

Standard Reports.
My Saved Reports Corporate Banking Statement

Previous Day
intraday

BAI2 Previous Day File

Use the options below to download mullple statements at once ar access Individually

Global Account Reporting
P Selsct Statement Accounts

nirada Goor | (GRonsionl
Other Statements Your sa one click 2ccess.
usion
Account Analysis Stalement t 1010101010
2020202020

EDI 822

GHI123 Company Test 3030303030

JKL 123 Company Test 4040404040
ACH Reports MNO 123 Company Test 5050503050

PQR 123 Company Test 6060606080
ACH Customer Activity Report

Previous Day EDI Remittance
ntraday EDI Remittance

ACH Entries Resubmitied via ACH

ACH Entries Converted to Draft Statement Cutoff Date
Deposit Distribution Last Month v
ACH Receiving Entries view statement it

2. Select the account for the statement that you wish to view.

3. Select the date range for the statements you wish to view in the Date From and
Date To boxes.

4. Click Next to view the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.

5. Select the statement icon for the statement that you wish to view.
NOTE: You must have Adobe Acrobat Reader 4.0 or higher to view your

statement. Please click on the link to download a free copy of Adobe Acrobat
Reader if needed.
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@ Support

KeyNavigator™ | KeyBankQ'n' 2% Message Center LF Administration | (# Logout

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

Credit Sweep (Loan IQ system) Report Filter

Report: Credit Sweep (Lean 1Q system)

Account: | 10901315 - JOHN SMITH v |

Date From: | jan v |[1 v || 2mox v |

Date To: | yan v (|1 w20 v |0

Adobe Acx = statems
Click here to download free Acrobat Reader.

Ke’yNa\figator' | KeyBank o-ﬂ % Message Center @ Support ‘ £ Administration (® Logout

Reporting & Research Payables Receivables File Services Card Services Specialzed Services

Credit Sweep (Loan IQ system): Statement Selection

Report: Cradit Sweep (Loan IQ system)
Account: 01010101 (change account)

To view a statement, click on the desired statement date.
£29. 2000 Oct 28 200K {27, 2000 11 20K 25 20
Oct 24, 20XX Oct 23, 20%X Oct 22, 204 Oct 21, 20X Oct 20, 20XX
Oct 18 0%X Oct 18. 20%XX% Oct 17, 20XX
cancel
F Y Get Acrobat]

Reader

wenlogd fi
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The Investments (AIS Sweep) Confirmation provides daily information regarding
your AIS Sweep account. Sweep activity between the Investment and commercial
checking account is provided, including balances and earnings.

To view the Investments (AIS Sweep) Confirmation Report

1. Under Other Reports, select Investments (AIS Sweep) from the Information
Reporting main page.

o Message Center @ support | LF Agministation | ([ Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports.
My Saved Reports Corporate Banking Statement

Previous Day

intraday

BAI2 Previous Day File
BAI2 Intraday File

Global Account Reporting

Other Statements

Account Analysis Statement
EDI 822

ACH Reports

ACH Customer Activity Report

Custam Report

ﬂ Yau may no langer need your paper statements or check imagss. Save money and time.

Stoppapernow  SetEmal Alets o Learn more

Use the optiens below to download mullple statements at once or access Indhvidually.

Select Statement Acc

Clear | 6 items total
 CheckAll | | % Uncheck Al
ABC 123 Gompany Test 1010101010
DEF 123 Gompany Test 2020202020
GHI123 Company Test 3060303030
JKL 123 Company Test 4040404040
MNO 123 Company Test 5050505050
PQR 123 Company Test 6080808060

Previous Day EDI Remittance
ntraday EDI Remittance

ACH Entries Resubmitied via ACH

ACH Entries Converted to Draft Statement Cutoff Date
Deposit Distribution Last Month v
ACH Receiving Entries view statement it

3. Select the account for the statement that you wish to view.
4. Select the date range for the statements you wish to view in the Date From and

Date To boxes.

NOTE: You must have Adobe Acrobat Reader 4.0 or higher to view your
statement. Please click on the link to download a free copy of Adobe Acrobat
Reader if needed.
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5. Click View to view the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.

@ Support

'a' Administration = Logout

KeyNavigator” | KeyBankO'n' 2% Message Center

Dashboard Reporting & Research Payables Receivables File Services Specialized Services

Investments (AlS Sweep) Report Filter

Report: Investiments (AIS Sweep)

Account: | 10091315 - JOHN SMITH ¥
Date From: | jzn w || 1 w |2mx v |00

Date To: | yan w (|1 v |2mot v |0

cancel “
I YsetAaobai

ed W statements

dires Acrobat Resder.

6. Select the statement icon for the statement that you wish to view.

ABC Company
123 Main Blvd
Centerville, OH 12345

Automatic Investment Sweep Daily Report

Date: 11/16/12
Account Number: 123456789
Fund Name: KEYBANE. FUND

Previous Day Funds Summary
As Of Date 11/15/12

Description Amount

Sweep Activity Summary

Opening Fund Balance H 36,765,315.19
Fund Purchase* H 1,400,000.00
Fund Redemption* $ 0.00
Fund Balance $ 38,165,315.19
Mutual Fund Summary

Dividend Eligible Balances 5 36,765,315.19
Daily Rate 0.15%
Dividends Earned for 1 day** s 130.9450
Dividends Earned CTD#*+* 1 2,026.7306

* Please note Fund Purchases and Redemptions are lagged one business day.
** Potential Balance adjustments may occur causing dividend earned amounts to change
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Investments Sweep Confirmation

The Investments Sweep Confirmation provides daily information regarding your
Repurchase Sweep Account. Sweep activity between the Investment and
commercial checking account is provided, including balances and earnings.

To view the Investments Sweep Confirmation Report

1. Under Other Reports, select Investments from the Information Reporting

main page.
KeyNavigator® | KeyBank O

Dashboard Reporting & Research Payables Receivables Card Services Spectalized Services

Message Canter | ©) support | K% Administration | (b Logout

Information Reporting

Standard Reports.
My Saved Reports

Previous Day

ntraday

BAI2 Previous Day File
BAI2 Intraday File

Global Account Reporting

Other Statements

Account Analysis Statement
EDI 822

ACH Reports

ACH Customer Activity Report
Previous Day EDI Remittance
ntraday EDI Remittance

ACH Entries Resubmitted via ACH
ACH Entries Converted to Draft
Deposit Distribution

ACH Receiving Eniries

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279

Custam Report

Corporate Banking Statement

ﬂ You may no langer need your paper statements ar check imagss. Save money and fime.

Stoppapernow  SetEmal Alets o Learn more

Use the options below to download muliple statements at once ar aceess indiidually
Select Statement Accounts

Clear | 6 items total

 CheckAll | | 3 Unchack Al

ABC 123 Company Test 1010101010
DEF 123 Gompany Tast 2020202020
GHI123 Company Test 300303030
JKL 123 Company Test 4040404040
MNO 123 Company Test 5050505050
PQR 123 Company Test 6060606060

Statement Cutoff Date

Last Manth v
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2. The report will be displayed. Select Main page to return to the Information

Reporting main page.
KeyNavigator” | KeyBank 0=

Dashboard

Reporting & Research

a Message Center

Receivables File

@"r,1‘¢'"

‘ = Logout

Services Card Services Specialized Services

-
and time.
Stop paper now! or Learn more
filter unfiter download

KeyBank Naticnal Associat

KEYBANK
123 STREET WAY
CLEVELAND, OH 1111-2222

ion

Go paperless! You may no longer need your paper Invesimenis report if you are receiving it onfins. Save money

o=

Automatic Sweep Repurchase Agreement Confirmation

account Number 0101010101010

Today's available balance
Target available balance
Total investable funds

Account Activity Susmary
Previous day balance

as of 11/13/e8

Movement of float
Repurchase from yesterday
Income sarned on purchase

invested § 10.808% for 1 days

Net activity

Today's balances

Total invested
Teday's final balances

Date 11/23/2e0X
Investable Funds Summary
7,516.21 Repurchase income MTD $7,516.21
5g,802.88 Repurchase income YTD 97,516.21
47,515.21 Investment today at 18.802%
Bock Available
8alance Ealance Float
92,764.59 92,7684.59 e.e0e
e.ed a.0e
e.ee .28
4,751.62 4,751.62
-N- -] .88 e.2e
97,516.21 97,516.21 2.2e
47,516.21 47,516.21
39,000.08 59,080.20 @.00
Investment Collateral
PAR Amount pescription

Principal Mkt/Pr

This transaction is not a deposit of the bank and is not insured by the

21901-1,776

©2022 KeyBank. KeyBank is Member FDIC.

Mt value

221019-1773279
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1. Select Investments from the Information Reporting main page then select the
filter button from the Investments report that displays.

Ry O
KeyNavig _ml Ki VR message Center | @) suppon | XF Aaminisration | [ Logout

Dashboard Reportr Payables Receivables

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement
Previous Day

ntraday

BAI2 Previous Day File

p You may no longer need your paper slatements or check images Save monsy and time

Stoppapsrnow  SetEmal Alsts o Learn more

BAI2 Intraday File
Use the optins below to download muliple statements at once or access indwidually
Global Account Reporting ik St AR

: G | [ io

v CheckAll | | % Uncheck Al

ear here for one click

Other Statements

3Ving your CUSIOM fepor:

Account Analysis Statement ABC 123 Company Test 1010101010
DEF 123 Gompany Test 2020202020
EDI1822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports MNG 123 Company Test 5050505050

(] PQR 123 Company Test 8060808080
ACH Customer Activity Report

Previous Day EDI Remitiance

Intraday EDI Remittance

ACH Entries Resubmitted via ACH

ACH Entries Converted to Draft Statement Cutoff Date

Deposit Distribution Last Month ~

2 ACH Receiving Entres
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KePyNavigator‘ | KeyBankO'n‘ A Message Center

Dashboard

| (= Logout

Reporting & Research Payables Receivables File Services

@"r,1‘¢'"

Go paperless! You may no longer need your paper Invesimenis report if you are receiving it onfins. Save money

and time.

Stop paper now' or Learn more

unfiter downiosd

KeyBank Mational Association
KEYBANK

123 STREET WAY
CLEVELAND, OH 1111-2222

Automatic Sweep Repurchase Agreement Confirmation

o=

account Number 0101010101010 Date 11/23/ 20X
Investable Funds Summary
Today's available balance 7,516.21 Repurchase income MTD 97,516.21
- Target available balance 5g,802.88 Repurchase income YTD 97,516.21
= Total investable funds 47,515.21 Investment today at 18.802%
Bock Available
Account Activity Susmary salance Ealance Float
Previous day balance
as of 11/13/e8 92,764.59 92,7684.59 e.e0e
+ Movement of float e.29 2.0e
+ Repurchase from yesterday e.e2 2.28
+ Income earned on purchase
invested § 10.e08% for 1 days 4,751.62 4,751.62
+ Net activity N 2.2 a.22
= Today's balances 97,516.21 97,516.21 e.ee
- Total invested 47,516.21 47,516.21
= Today's final balances 58,000.02 58,080.62 2,88
Investment Collateral
Principal Mkt/Pr Mkt value PAR Amount pescription

This transaction is not a deposit of the bank and is not insured by the FDIC.

21901-1,776

Specialized Services

3. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

4. Select the date or date range for the report.

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279
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5. Click View to see the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.
KeyNavigator' | KeyBarll(“}'x a Message Center @ Suppaort ﬁ Administration (= Logout

Dashboard Reporting & = HRecerables 8 Card Services Specialzed

Repurchased Sweep Confirmation Report Filter
® required

Report: Repurchased Sweep Confrmation

Account(s):
[Hold Cirt or Shift to select muttiple) | Al Accounts
M MO - ABC Teet

OR0R0R020202 - DEF Teat
020303030303 - GHI Test .

Date From: | un o w|[1 w | 2000 v [

DaleTo: | jan v |2 ¥ | 2mcc v |8

6. Select Download to download a filtered report.

@",,1‘#"" i |E‘Logout

KePyNavigator‘ | KeyBankO'n‘ A Message Center

Dashboard Reporting & Research Payables Receivables File Services Specialized Services

Wl  Go paperless! You may no longer need your paper Investmenis report if you are receiving it onfine, Save money

and time.
Stop paper now' or Learn more
filter unfifter

KeyBank Mational Association
KEYBANK

123 STREET WAY
CLEVELAND, OH 1111-2222

Automatic Sweep Repurchase Agreement Confirmation

account Number 0101010101010 Date 11/23/ 20X
Investable Funds Summary
Today's available balance 7,516.21 Repurchase income MTD 97,516.21
- Target available balance 5g,802.88 Repurchase income YTD 97,516.21
= Total investable funds 47,515.21 Investment today at 18.802%
Bock Available
Account Activity Susmary salance Ealance Float

Previous day balance

as of 11/13/e8 92,764.59 92,7684.59 e.e0e
+ Movement of float B.e@ a.0e
+ Repurchase from yesterday e.e2 2.28
+ Income earned on purchase

invested § 10.e08% for 1 days 4,751.62 4,751.62
+ Net activity N 2.2 a.22
= Today's balances 97,516.21 97,516.21 e.ee
- Total invested 47,516.21 47,516.21
= final balances 58,000.02 58,080.62 2,88

Investment Collateral
Principal Mkt/Pr Mkt value PAR Amount pescription

This transaction is not a deposit of the bank and is not insured by the FDIC.
2121-1,776
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Credit Sweep Report

The Credit Sweep report provides funds transfer activity between a commercial
checking account and an associated loan account. Paydown and Advance transfers,
as well as balance information, are provided.

To view the Credit Sweep Report

1.

Under Other Reports, select Credit Sweep from the Information Reporting main

page.

KeyNavigator® | KeyBank O

Dashboard

Reporting & Research

Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports.
Previous Day

ntraday

BAI2 Previous Day File
BAI2 Intraday File

Global Account Reporting
Other Statements
Account Analysis Statement

EDI 822

ACH Reports.

My Saved Reports

Custam Report

Message Center

Corporate Banking Statement

ﬂ You may no langst need your paper statements o check images. Save monay and fime.

Sioppapernow  SelEmalAleds  or Leamn more
Use the options below to download muhiple statements at once or access indwidually
Select Statement Accounts
Clear & items total
 ChockAll || % Unchack Al

ABC 123 Company Test 1010101010

DEF 123 Gompany Tast 2020202020
GHI123 Company Test 300303030
JKL 123 Company Test 4040404040
MNO 123 Company Test 5050505050
PQR 123 Company Test 6060606060

@ Support 0 Administration | ([ Logout

ACH Customer Activity Report
Previous Day EDI Remittance
ntraday EDI Remittance

ACH Entries Resubmitted via ACH

ACH Entries Converted to Draft Statement Cutoff Date

Last Manth v

Deposit Distribution

ACH Receiving Entries

2. The report will be displayed.
KeyNavigator™ | KeyBank &=

E Message Center @ Support ‘ 'ﬂ' Administration E* Logout

Dashboard Receivables Specialzed Services

Reporting & Research

Payables

filter unfilter download

ABC 123 Test
CREDIT SWEEP REPORT

el/ezfe3

PREVIOUS DAY LOAN BALANCE: 1241.988
(040101 0104/020202020:2)

CREDLT SWEEP PAYDOWN: 1241.80
(030303030303030)

CREDIT SWEEP ADVANCE: 1241.089
(040404040404040)

CURRENT DAY BEGINNING LOAN BALANCE: 1241.08
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1. Select Credit Sweep from the Information Reporting main page then select the
filter button from the Credit Sweep Report that displays.

o -
KeyN: I Ki o= message center | @) suppont | X Administration | (# Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement

Previous Day

ntraday p You may no longer need your paper slatements or check images Save monsy and time

Stop paper SetEmallA

BAI2 Previous Day File

BAI2 Intraday File
Use the options below to download mulliple statements at once or access Indhidually

Global Account Reporting Select Statement Accounts

Custom Report

Other Statements o ChockAll || 3 Unchack Al

ABC 123 Test 1010101010

Account Analysis Statement
DEF 123 Company Test 2020202020

EDI1822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports MNO 123 Company Test 5050505050

(] PQR 123 Company Test 8060808080
ACH Customer Activity Report

Previous Day EDI Remittance

ntraday EDI Remittance

ACH Entries Resubmitted via ACH

ACH Entries Converted to Draft Statement Cutoff Date

Deposit Distribution Last Mantn v

ACH Receiving Entres EDR oo

2. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

3. Select the date or date range for the report.

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279 49



KeyBank O—=x

Information Reporting User Guide

4. Click View to see the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.

mﬂaﬁgﬂlor_ | KevBank o-ﬂ' = Message Center @ Support 0 Administration

Reporting & Research Payahles Receivables

[=» Logout

File Serices Card Services Specialzed Senvices

Credit Sweep Report Filter

Report: Credit Sweep

Account(s):
(Hold Cirl or Shift to sebect mul

tiple) | All Accounts
Mo

HHO - ABC Test

20202020202 - DEF Teet
030308080306 - GHI Teet

Date From: | n

Date To: | o,

cancel dowrkoad

5. Select Download to download a
KeyNavigator™ | KeyBank &=

Dashboard Reporting & Research Payables

v [v | 2me v

vilz v| 200 v |0

e

filtered report.

E Message Center @ Support

Receivables File Services

‘ 'ﬂ' Administration C* Logout

Card Services

Specialzed Services

filter unfilter download

ABC 123 Test
CREDIT SWEEP REPORT
el/ezfe3

PREVIOUS DAY LOAN BALANCE:
(04104 04 04 04./0202020202)

CREDIT SWEEP PA
(030303030303030)

YDOWN :

CREDIT SWEEP ADVANCE:

(040404040404040)

CURRENT DAY BEGINNING LOAN BALANCE:

©2022 KeyBank. KeyBank is Member FDIC.

221019-1773279

1241.908

1241.89

1241.080

1241.08

50



KeyBank O

Zero Balance Accounts Report

Information Reporting User Guide

The Zero Balance Accounts (ZBA) report provides you with prior day debit and credit
activity for master and sub accounts in your ZBA structure.

To view the ZBA Report
1. Under Other Reports, select Zero Balance Accounts from the Information

Reporting main page.

KeyNavigator" | KeyBank &

Message Center @ support ¢ Administration | (W Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
Previous Day

ntraday

BAI2 Previous Day File
BAI2 Intraday File

Global Account Reporting

Other Statements

Account Analysis Statement
EDI 822

ACH Reports

ACH Customer Activity Report
Previous Day EDI Remitiance
ntraday EDI Remittance

ACH Entries Resubmitted via ACH
ACH Entnies Converted to Draft
Deposit Distribution

ACH Receiving Entries

©2022 KeyBank. KeyBank is Member FDIC.

My Saved Reports

221019-1773279

Corporate Banking Statement

’ You may no longer need your paper statments o check images. Save monay and fime.

Stoppapernow | SetEmalAlets  or Leam more

Use the options below to download mulliple statements at once or access Indhidually
Select Statement Accounts
Cuslom Report Clear | | 6 items total
o ChockAll | | 3¢ Unchack A1

ABC 123 G 5t 1010101010

DEF 123 Co st 2020202020
GHI 123 Cor st 3030303030
JKL 123 Con st 4040404040

MNG 123 Company Test 5050505050
PQR 123 Company Test 6080806060

Statement Cutoff Date
Last Month ~
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2. The report will be displayed.
KeyNavigator"l KeyBank O~ % Message Center | © support £¥ Administration ‘ (= Logout

Dashboard Reporting & Research Payables Receivables File Services Card Senices Specialized Services

Wl Go paperless! You may no lenger need your paper Zero Balance Atcounts report if you are receiving & online. Save

money and time.
Stop paper now’ or Learn more
filter unfitter download h
ABC 123 Test
BANK 01010 KeyBank NATIOMAL ASSOCIATION e1/02/2exxX

ZERO BALANCE ACCOUNT REPORT

PRINCIPAL CASH MANAGEMENT ACCOUNT  02020-020-020

ACCT NUM TODAYS CHECKS MISC DEBITS DEBIT MEMOS

ACCT NAME DEPOSITS MISC CREDITS CREDIT MEMOS AUTD ENTRY
04040-040-0404 8.08- 0.20- ©.0e-
USER ONE 14,586.22 .22 2.20 14,586.22-
05050-050-0505 e.00- 9.98- 2.9e-
USER ONE 8.0 10,000.00 e.ee 19,020.22-
06060-060-0606 8.ee- 12,000.22- 2.22-
USER ONE e.0e e.e2 e.ee 12,002.02
06060-060-0607 8.00- 9.28- 0.00-
USER ONE .00 20,008.02 .22 20,002.02-

TOTALS FOR PRINCIPAL CASH MANAGEMENT ACCOUNT 03030-030-030

e.ee 12,000.22 0.29
14,586.22 3e,e00.20 2.e2 22,586.22-
AUTO ENTRIES LEDGER BALANCE
12,000.22 DR 44,586.22 (R 5,723,e91.00
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Tofilter the ZBA Report

1. Select Zero Balance Accounts from the Information Reporting main page then
select the filter button from the ZBA Report that displays.

KeyNavigat I Ke R wessage Center | @) support | M Administration | (@ Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports

My Saved Reports Corporate Banking Statement
Previous Day
ntraday ’ You may no longer need your paper stalements or check images. Save monay and time.
BAI2 Previous Day File Stoppapernow  SetEmall Alerts  or Learn more

BAI2 Intraday File

Learn more abou

Use the options below to download mulliple statements at once or access Indhidually

Global Account Reporting Select Statement Accounts

Custom Report Clear | 6 items total

o ChockAll | | %€ Unchack Al

Other Statements Your saved ¢
Leam more

Test 1010101010

Account Analysis Statement

2 DEF 123 C: Test 2020202020
EDI1822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports MNO 123 Company Test 5050505050

PQR 123 Company Test 6060608080
ACH Customer Activity Report

Previous Day EDI Remittance

ntraday EDI Remittance

ACH Entries Resubmitted via ACH

ACH Entries Converted to Draft Statement Cutoff Date

Deposit Distribution Last Mantn v

ACH Receiving Entres EDR oo

2. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

3. Select the date or date range for the report.
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4. Click View to see the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.
KeyNavigator™ | KeyBank &

Message Center @ Support ﬁ Administration cd Logout

Dashboard Payables Card Services.

Specialzed Seraces

Zero Balance Accounts Report Filter

Repert: Tem Salsnes Arzounts

Accountisl:
(Hokd Cirl or Shift 1o select mustiple) | 2 #5701
010101010101 - ABC Test

020202020202 - DEF Teet
030303030303 - GHI Test

Date From: [ = |1 = |[20x + |00

Date Tax: | 0

i e

5. Select Download to download a filtered report.
KeyNavigator™ | KeyBank -

! Message Center @ Support Q Administration (= Logout

Receivables File Senvices Card Senaces Specialized Senices

Reporting & Research

Payables

Wl Go paperless! You may no longer need your paper Zero Balance Accounts report if you are receiving it online. Save
" money and time.

Stop paper now! or Learn more
ABC 123 Test
BANK 01010 KeyBank NATIOMAL ASSOCIATION 81/02/28xXxX

ZERO BALANCE ACCOUNT REPORT

PRINCIPAL CASH MANAGEMENT ACCOUNT  02020-020-020

ACCT NUM TODAYS CHECKS MISC DEBITS DEBIT MEMOS
ACCT NAME DEPOSITS MISC CREDITS CREDIT MEMOS AUTD ENTRY
04040-040-0404 8.08- 0.20- ©.0e-
USER ONE 14,586.22 .22 .00 14,586.22-
05050-050-0505 e.00- 9.98- 2.9e-
USER ONE 8.0 10,000.00 e.ee 19,020.22-
06060-060-0606 8.ee- 12,000.20- °.28-
USER ONE e.0e e.e2 e.ee 12,002.02
06060-060-0607 8.00- 9.28- 0.00-
USER ONE .00 20,008.02 .22 20,002.02-
TOTALS FOR PRINCIPAL CASH MANAGEMENT ACCOUNT 03030-030-030
.02 12,000.22 .22
14,586.22 3e,e00.20 2.22 32,586.22-

AUTO ENTRIES

12,000.22 DR 44,586.22 CR

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279
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The High Order Prefix Detail (HOP) report provides summary and detailed
transaction information for your HOP structure. The HOP feature allows you to
subdivide your Controlled Disbursement Account (CDA) by adding a prefix to the
account’s check serial numbers. This prefix is then used to segregate your CDA
clearings into subtotals.

To view the HOP Report

1. Under Other Reports, select High Order Prefix Detail from the Information
Reporting main page.

o O
KeyNavig I Ke VR Message Conter | @) suppont | XX Acministration | (e Logout

Dashboard Reporting & Research Payables Receivables Card Services Spectalized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement

Custom Report

Previous Day

ntraday ’ You may no longer need your paper slatements or check images Save money and time

BAI2 Previous Day File Stoppapernow  SetEmalAlsts  or Leam more

BAI2 Intraday File

Use the optins below to download muliple statements at once or access indwidually
Global Account Reporting

Salect Statement Accounts

Intradar Cuslom Report Clear | 6 items total

¥ CheckAll | | % Uncheck Al

Other Statements Your saved cus
Leam more abo

= 2 o o
Account Analysis Statement ABC 123 Company Test 101010101

. DEF 123 Company Test 2020202020
EDI 822
GHI 123 Company Test 3030303030

JKL123C

0404040

ny Tes
ACH Reports MNO 123 Company Test 5050505050

PQR 123 Company Test 6060808060
ACH Customer Activity Report

Previous Day EDI Remitiance
ntraday EDI Remittance

ACH Entries
ACH d to Draft Statement Cutoff Date
Last Month ~

ted via ACH
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2. The report will be displayed.

KEyNa\figatOI’— | KeyBankO'x ! Message Center @ Support 'ﬂ Administration ‘ (= Logout

Reporting & Research Payables Receivables File Services Card Services Specialized Services

filter unfiter downlosd h

C0A SEND HOP TRANSACTION SUMMARY REPCRT FOR 11/23/2€xX PAGE 1

ACCOUNT MNUMBER ABC 123 Test
A H AN

CHECK NO. 020202 $777.84
CHECK NO. 030303 ssse.ee
CHECK NO. 040404 $361.72
CHECK NO. (050505 $250.08
CHECK NO. 060606 $911.52
CHECK MNO. (070707 £58.68
HOP 128
TOTAL @6 ITEMS 52,921.08
CHECK NO. 080808 $8,802.83
CHECK NO. 000009 S288.9%2
CHECK NO. 101010 $74.88
CHECK NO. 202020 $134.64
CHECK NO. 303030 $330.73
CHECK NO. 404040 $723.31
CHECK NO. 505050 $722.30
CHECK NO.  6DG0B0 $2,669.34
HOP 132
TOTAL es ITEMS §13,866.05
ACCOUNT TOTAL 14 ITEMS $16,767.13
main page
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To filter the HOP Report

1. Select High Order Prefix Detail from the Information Reporting main page then
select the filter button from the HOP report that displays.

KeyNavigat I Ke R wessage Center | @) support | M Administration | (@ Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports

My Saved Reports Corporate Banking Statement
Previous Day
ntraday ’ You may no longer need your paper stalements or check images. Save monay and time.
BAI2 Previous Day File Stoppapernow  SetEmall Alerts  or Learn more

BAI2 Intraday File

Learn more abou

Use the options below to download mulliple statements at once or access Indhidually

Global Account Reporting Select Statement Accounts

Custom Report Clear | 6 items total

o ChockAll | | %€ Unchack Al

Other Statements Your saved ¢
Leam more

Test 1010101010

Account Analysis Statement

2 DEF 123 C: Test 2020202020
EDI1822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports MNO 123 Company Test 5050505050

PQR 123 Company Test 6060608080
ACH Customer Activity Report

Previous Day EDI Remittance

ntraday EDI Remittance

ACH Entries Resubmitted via ACH

ACH Entries Converted to Draft Statement Cutoff Date

Deposit Distribution Last Mantn v

ACH Receiving Entres EDR oo

2. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

3. Select the date or date range for the report.
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4. Click View to see the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.

KeyNa\rigator“ | mBﬂﬂkh = Message Center @ Support ﬁ Administration C J Logout

Reporting & Research Payables Recevables File Services Card Services Specialzed Services

High Order Prefix Detail Report Filter

Repart: High Crder Fref: Detad
Accounts):

(Hold Ctrf or Shift to sclect multipse) | 2l Accounte

HHMHH MM - ABC Teet
020202020202 - DEF Test
030303030303 - GHI Test &

Date From: [ o0 v |1 v (2000 * |5
DateTo: | jan w (|2 v 200¢ v |3
cancel dowrilosd

5. Select Download to download a filtered report.
KeyNavigator™ | KWBHHRO'H’ 2% Message Center @ Support | %F Administration | (® Logout

Reporting & Research Payables Receivables File Services Card Services Specialized Serices

fikter unfitter downioad h

CDa SEND HOP TRANSACTION SUMMARY REPORT FOR 11/23/2€xX PAGE 1

ACCOUNT MUMBER ABC 123 Test
HAHHMHAH

CHECK NO. 020202 £777.84
CHECK NO. 030303 ssse.ee
CHECK NO. 040404 $361.72
CHECK NO. 050505 $250.88
CHECK NO. 060606 $911.52
CHECK MNO. 070707 $50.88
HOP 128
TOTAL @6 ITEMS 52,921.08
CHECK NO. 080803 $8,802.83
CHECK NO. (90805 $488.99
CHECK NO. 101010 $74.88
CHECK NO. 202020 $124,64
CHECK NO. 303030 $320.73
CHECK NO. 404040 $723.31
CHECK NO. 505050 $722.30
CHECK NO.  6DG0B0 $2,669.34
HoP 138
TOTAL es ITEMS $13,866.85
ACCOUNT TOTAL 14 ITEMS $16,767.13
main page
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The Incoming/Outgoing Wire Activity report provides real-time details on incoming
and outgoing wire transfers. Information provided includes date/time wire was
sent/received, account number/name, transaction description, wire amount, and any
reference details included with the wire (Fed Wire reference number).

To view the Incoming/Outgoing Wire Activity Report

1. Under Other Reports, select the Incoming/Outgoing Wire Activity from the
Information Reporting main page.

Ry oo
KeyNavig I Ki v message Center | @) suppon | X% Aaminisration | [ Logout

Dashboard Reporting & Research Payables Receivables Card Services Spectalized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement

Previous Day

ntraday ’ You may no longer need your paper slatements or check images Save money and time

BAI2 Previous Day File Stoppapernow  SetEmall Alerts  or Learn more
BAI2 Intraday File
Use the optiens below to download multiple statements at once or access individually

Global Account Reporting
P Select Statement Accounts

Intradar Cuslom Report Clear | 6 items total

o ChockAll | | 3 Unchack Al

Other Statements Your saved custom rep
Leam more about ine ad\

= 2 o o
Account Analysis Statement ABC 123 Company Test 101010101

2 DEF 123 C: Test 2020202020
EDI 822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports MNO 123 Company Test 5050505050

PQR 123 Company Test 6060808060
ACH Customer Activity Report

Previous Day EDI Remitiance

ntraday EDI Remittance

ACH Entries Resubmitted via ACH

ACH Entnies Converted to Draft Statement Cutoff Date

Deposit Dist Last Monin v

ACH Receiving Entres EDR oo
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KeyNavigator™ | KeyBank‘G"n 5% Message Center ‘ @ Support ‘ £¥ Administration | (® Logout

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

Incoming/Outgoing Wire Activity Report
%l  Go paperless! You may no longer need your paper Credit and Debit Wire Advices if you are receiving them online.
= Save money and time

Stop paper now! or Learn more

Created on Jan 02, 20XX 2:46 PM EST

filter unfilter download

Date/Time Account Description Credit  Debit Optional Text
Jan 02, 01010101010101010401 Incoming Money Transfer 54.902.13 TRANSFER FED REF#: 040404 KEYBANK=HW 123=KLM123-0505050505
20XX ABC 123 Test RFB=06060606060606
2:46 PM
EST
Jan 02, 02020202020202020202 Incoming Money Transfer $4,902.13 TRANSFER FED REF#: 040404 KEYBANK=HIJ 123=KLM123-0505050505
20%XX DEF 123 Test RFB=07070707070707
2:46 PM
EST
Jan 02, 03030303030303030303 Incoming Money Transfer ~ $246.11 TRANSFER FED REF#: 040404 KEYBANK=HI 123=KLM123-0505050505
20XX GHI 123 Test RFB=08080808080808
2:46 PM
EST

main page refresh
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1. Select Incoming/Outgoing Wire Activity from the Information Reporting main

page then select the filter button from the Incoming/Outgoing Wire Activity report
that displays.

KeyNavigator® | KeyBank &=

Dashboard Reporting & Research Payables Receivables Card Services

Specialized Services

Message Center | @ support | X% Administration | (b Logout

Information Reporting

Standard Reports.
My Saved Reports

Previous Day

ntraday

BAI2 Previous Day File
BAI2 Intraday File

Global Account Reporting

Other Statements

Account Analysis Statement
EDI 822

ACH Reports.

ACH Customer Activity Report
Previous Day EDI Remittance
ntraday EDI Remittance

ACH Entries Resubmitted via ACH
ACH Entries Converted to Draft
Deposit Distribution

ACH Receiving Entries

©2022 KeyBank. KeyBank is Member FDIC.

221019-1773279

Custom Report

Corporate Banking Statement

ﬂ You may no longer ned your papsr statsments or check images. Save money and fime.

Sioppapernow  SelEmalAleds  or Leamn more
Use the options below to download muhiple statements at once or access indwidually
Select Statement Accounts

Clear | 6 items total

ABC 123 Company Test 1010101010
DEF 123 Company Test 2020202020
GHI123 Company Test 3060303030
JKL 123 Company Test 4040404040
MNO 123 Company Test 5050505050
PQR 123 Company Test 6060606060

Statement Cutoff Date

Last Manth v

EZDEEZE -
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2. To utilize a saved filter, use the dropdown menu to select the appropriate filter
and select Apply to use the filter, Edit to update the filter with new criteria, or

Delete to remove the filter from the menu.

KeyNavigator™ | KeyBank 0%

a Message Center

File Services

@ Support ﬁ' Administration (= Logout

Card Services Specialized Services

Incoming/Outgeing Wire Activity Report

Wl  Go paperless! You may no longer need your paper Credit and Debit Wire Advices if you are receiving them online.

Dashboard Reporting & Research Payables Receivables
“ Save money and time
Stop paper now! or Learn more
Date/Time Account Description Credit Debit
Jan 02, 01010101010101010101 Incoming Money Transfer $4.902.13
20XX ABC 123 Test
2:46 PM
EST
Jan 02, 02020202020202020202 incoming Money Transfer 54902 13
20XX DEF 123 Test
2:46 PM
EST
Jan 02, 03030303030303030303 Incoming Money Transfer  $246.11
20XX GHI 123 Test
2:46 PM
EsT

KeyNavigator™ | KeyBank O-x

Receivables

Reporting & Research

Payables

E Message Center

File Services

Created on Jan 02, 20XX 2:46 PM EST

Optional Text

TRANSFER FED REF#: 040404 KEYBANK=HIJ 123=KLM123-0505050505
RFB=06060606060606

TRANSFER FED REF#: 040404 KEYBANK=HIJ 123=KLM123-0505060505
RFB=07070707070707

TRANSFER FED REF#: 040404 KEYBANK=HIJ 123=KLM123-0505050505
RFB=08080808080808

refresh

@ Support ﬁ Administration (= Logout

Card Services Specialized Services

Incoming/Outgoing Wire Activity Report Filter

Saved Filter(s} | pone Selected ¥

delete

Filter Name:

edit

apply

3. To create a new filter that can be saved and utilized later, enter a name for the
new filter, enter the appropriate ranges and/or criteria (discussed in more detail in
the following steps), and select Save. After the new filter has been saved, it will

appear in the list of saved filters.

Select the account(s) to be included in the report. Multiple accounts can be

selected by holding CTRL or Shift and clicking on the desired accounts.

5. Select the date or date range for the report.

Select the type code.

7. Select the transaction type to display Credits Only, Debits Only or credits and

debits with All Transactions.

©2022 KeyBank. KeyBank is Member FDIC. 221019-1773279
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8. Enter a dollar amount or dollar range for the transactions.

9. Select Cancel to return to the Information Reporting main page, select
Download to download the filtered report, or select View to view the
filtered report.

KeyNavigator” | KeyBankOﬂr % Message Center | © support | ¥ Administration ‘ (® Logout

Reporting & Research Payables Receivables File Services Card Senvices Specialized Services

Incoming/Outgoing Wire Activity Report Filter

Saved Filter{s) | one Selected ¥ apply edi
delete
Filter Name: save
Account(s): [ ., . sunts

000000000000999999999: 101: Operating Account
D00000000000955999353: 101 : Operating Account
000000000000999999999:101:Operating Account

Date{s): | |niraday v
If Custom Date is selected

Date From: | jon v (1 v | 2o v
DateTo: | yan v | 2 v | 200x v [O
Information is only available for the past 14 calendar days.

Type Codets): [ oy Type Codes

0190 - Total Incoming Money Transfers
0191 = Individual Incoming Intemal Meney Transfer
0193 - Incoming FRS Money Transfer L

Transaction Type(s): | 4j Transaction Types ¥

Dollar Amount From: | 5 g

Dollar Amount To: | 4nna00000 00

cancel download view
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ACH Customer Activity Report

The ACH Customer Activity Report provides information on ACH transactions that
were originated through Key. This report also includes adjustments to the account
balance and/or corrections to the detail on ACH transactions. All clients that

originate ACH transactions through Key will receive the Customer Activity Report.

Toview ACH Customer Activity Report

1. Under ACH Reports, select ACH Customer Activity Report from the
Information Reporting main page.

K&yNavigator‘”| KeyBank 0= Message Conter | (@ support | Xt Acministration | (b Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement
Previous Day

Previous Dz Custam Report
intraday
s You sstom reports will appear here for one click access.

kimages. Save money and time

Use the options below to download muliple stalements at once o aceess individually

Select Statement Accounts

o | [shomsii
Other Statements + Chack Al
Account Analysis Statement fest 1010101010
Test 2020202020
EDI 822

GHI 123 Company Test 3060303030
JKL 123 Company Test 4040404040
ACH Reports MNO 123 Company Test 5050505050
A e Aty o POR 123 Company Test 6060605060
Previous Day EDI Remittance
intraday EDI Remittance

ACH Entries Resubmitted via ACH

ACH Entries Converted to Draft Statement Cutoff Date
Deposit Distribution Last Montn v
ACH Receiving Entries EDRED
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2. The report will be displayed.

KeyNangator'l KeyBankh 5% Message Center @ Support ‘ ﬂ' Administration

Logout

Dashboard Reporting & Research Payables Receivables Flle Services Card Services Specialized Services

filter unfilter download %

R3562-1 KeyBank NATIONAL ASSOCIATION ACCOUNT NUMBER: 111111
127 PUBLIC SQUARE SETTLEMENT DATE: @1/82/2exX
CLEVELAND 04 44114 PAGE 1
ABC 123 TEST it o ok bbb
ATTN: USER 1 " DIRECT INQUIRIES TO  *
1 STREET WAY . 1-860-111-1111 .
CLEVELAND, OH 1111-2222

ACH ACTIVITY SUMMARY
THIS REPORT DETAILS ALL ACTIVITY THAT RELATES TO ACH
TRANSACTIONS THAT WERE ORIGINATED ON YOUR BEHALF.

I. ADJUSTHENT ACTIVITY COMPLETED TODAY -
THIS SECTION CONFIRMS ALL ADJUSTMENTS COMPLETED TODAY ONM YOUR BEHALF.
NO ACTIVITY

R3989-9 KeyBank NATIONAL ASSOCIATION ACCOUNT NUMBER: 111111111
127 PUBLIC SQUARE SETTLEMENT DATE: @1/82/2800(
CLEVELAND O+ 44114 PAGE 2
DEF 123 TEST
ATTN: USER 2 *  DIRECT INQUIRIES TO  *
2 STREET WAY - 1-808-111-1111 .
CLEVELAND, OH 1111-2222 SEEEEEEERERRaRE RS E TR

ACH ACTIVITY SUMMARY
THIS REPORT DETAILS ALL ACTIVITY THAT RELATES TO ACH
TRANSACTIONS THAT WERE ORIGINATED ON YOUR BEHALF.
II. MOTIFICATIONS OF CHANGE -
THIS SECTION LISTS THE NOTIFICATIONS OF CHANGE RECEIVED FOR ACH ENTRIES
ORIGINATED ON YOUR BEHALF. THE ORIGIMAL ITEM INFORMATION IS FOLLOWED
BY THE CORRECTED DATA, PLEASE MAKE THESE CHANGES TO YOUR RECORDS.
FILE REFERENCE EFFECTIVE DATE COMPANY NAME ENTRY DESCRIPTION
01010101010 @1-11-14 DEF 123 TEST USER 3
TC INDIVIDUAL HAME TR ACCOUNT NUMBER REFER

11 USERS M1 @2133 111111111 1111111111 mnm
CHANGE ACCT NBR TO: 111111
TOTAL CORRECTIONS: 1
FILE REFERENCE EFFECTIVE DATE COMPANY NAME ENTRY DESCRIPTION
81-11-14 GHI 123 TEST USER 4
TC INDIVIDUAL NAME INDIVIDUAL ID TR ACCOUNT NUMBER REFER
22 SCUDERI RP 11111 111111111 11111111 111111
CHANGE TR TO: 111111111
TOTAL CORRECTIONS: 1
R3562-3 KeyBank MATIONAL ASSOCIATION ACCOUNT MUMBER: 111111111
127 PUBLIC SQUARE SETTLEMENT DATE: @1/@2/2e0X
CLEVELAND OH 44114 PAGE 3
ABC 123 TEST SEsEsEssEEEssEEE NSRS ss
ATTN: USER 1 - DIRECT INQUIRIES TO -
1 STREET WAY ’ 1-822-111-1111 -
CLEVELAND, OH 1111-2222 L L

ACH ACTIVITY SUMMARY
THIS REPORT DETAILS ALL ACTIVITY THAT RELATES TO ACH
TRANSACTIONS THAT WERE ORIGIMATED ON YOUR BEHALF.
III. ITEMS RETURNED -
THIS REPORT LISTS THE RETURN ITEMS PROCESSED TODAY. THEY WILL
BE REFLECTED ON TODAYS SETTLEMENT
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1. Select ACH Customer Activity Report from the Information Reporting main
page.

KeyNavigator‘”| KeyBank O Message Conter | @ support | X3t Acministration | (b Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement
Previous Day

intraday ﬂ You may nc longer nesd your papar statemants or check images. Save money and fime

BAI2 Previous Day File Siop paper now Set Emall Alets o Learn more

BAI2 Intraday File

Use the options below iple statements at ance o

Global Account Reporting Select Statement Accounts.
Intraday

Clear | | 6items total
Other Statements Your saved cusio

Leam mare abou epo
Account Analysis Statement ABC 123 Gompany Test 1010101010
DEF 123 Company Test 2020202020

 ChockAll | | % Uncheck Al

EDI 822
GHI 123 Company Test 3060303030
JKL123 Company Test 4040404040

ACH Reports MNO 123 Company Test 5050505050

POR 123 Company Test 6060605060

ACH Customer Activity Report

Previous Day EDI Remittance

intraday EDI Remittance

ACH Entries Resubmitied via ACH

ACH Entries Converted to Draft Statement Cutoff Date
Deposit Distribution Last Month v
ACH Receiving Entries EZR o R

2. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

3. Select the date or date range for the report.

4. Click View to see the statements in your date range selection. Click Cancel to
return to the Information Reporting main page. Select Download to download a
filtered report.

KeyNavigator” | KeyBankO-n % Message Center | @ Support ‘ £+ administration | [® Logout

Dashboard Reporting & Research Payables Receivables File Sevices Card Services Specialized Services

ACH Customer Activity Report Filter

Report: ACH Customer Activity Report

Account(s): =
(Hold Cirl or Shiftto select multiple) | 000Nt
010101010101 - ABG Test

020202020202 - DEF Test

030303030303 - GHI Test
Date From: | jan v |/ 1 | 200x v |(9

Date To: | jan v 2 w | 2mex v |2D

cancel download “
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The EDI Remittance report provides detailed remittance information for electronic
payments received in your Key account (i.e. ACH / EDI). Information provided
includes payment originator, payment receiver, invoice information and individual

transaction detail.

To view the EDI Remittance Report

1. Under ACH Reports, select Previous Day EDI Remittance or Intraday EDI
Remittance from the Information Reporting main page.

KﬂyNavigator’”| KeyBank &= wessage onter | @ suppont | Xt Acministration | (b Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement
Previous Day

Previous D, Custom Report
intraday
Ye ustom reports for one click access.

ﬂ You may o longer need your papsr statements or check imagss. Save money and fime

BAI2 Previous Day File ave Stoppapernow  Set Emall Alerts  or Learn more
Leam mor
BAI2 Intraday File
Use the options below to download mulliple statements at once or access individually.
Global Account Reporting
Salact Statement Accounts
Intrada e FEepon Clear | | 6 tams lotal
Other Statements four saved custo for one click access  Chack &  Unchack Al
Leamn more abou! aavarn

= 2 0 o
Account Analysis Statement ABC 123 Company Test 101010101

DEF 123 Gompany Test 2020202020
EDI 822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports MNO 123 Con

~) POR 123 Company Test 6080808080

st 5050505050

ACH Customer Activity Report

Previous Day EDI Remittance

intraday EDI Remittance

ACH Entries Resubmitted via ACH

ACH Entries Converted to Draft Statsmant Cutot! Date

Deposit Distribution Last Month v

ACH Receiving Enlries
The report will be displayed.
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@ Support 0 Administration (= Logout

KeyNavigator™ | KeyBank O-x B message Conter

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

filter unfilter download 01

KeyBank
EDI SERVICES
REMITTANCE/PAYMENT ADVICE

JANUARY @2, 20XX

ABC 123 TEST
ATTM: USER 1

1 STREET WAY
CITY, ST 123451234

PAYMENT INFORMATION:

CREDIT: $24,590.73
EFFECTIVE DATE: 11/27 728X
INPUT FORMAT: ACHCTX
CREDIT PARTY DEBIT PARTY
ROUTING ID: oloioio10 ROUTING ID: 030303030
ACCT: 02020202020 ACCT:
COMPANY ID: 04040404040
DEMAND ACCT: 050505050505 DEMAND ACCT: 060606
COMPANY ID: 0707070707
TRACE NUMBER: 0808080808080808

Tofilter the EDI Remittance Report
1. Select EDI Remittance from the Information Reporting main page or select the

filter button from the EDI Remittance report that was displayed when View was
selected.

2. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

3. Select the date or date range for the report.

4. Click View to see the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.
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KeyNavigator™ | KeyBank & Message Center | @ support

£F Administration [ Logout

EDI Remittance Report Filter

Report: EDI Rematance

Accountisk |
{Hold Cirl or Shift to select multiple)

I Accoumnts

M0N0 - ABG Test
020202020202 - DEF Test

030303030303 - GHI Test

DateFrom: | a1 | 2mex ¢ |

DateTor [ 1an w2 vl 200x v |}

cancel downicad

5. Select Download to download a filtered report.

KeyNavigator ] KeyBank O=

Dashboard Reporting & Research Payables

% Message Center | (& Support | &} Administration | (# Logout

fiter unfiter download

DEF0202-02
BANK: 0101
ABC 123 TEST
ATTN: USER 1

RETURNED ACH ENTRIES

Receivables File Services Card Services Specialized Services

o=

RESUBMITTED VIA ACH
DATE: @1/02/20XX

ACCOUNT: 99999999999999999

COMPANY NAME

BANK REFs/
RETURN REASON

99999999999999 01120XX88 99999999999999999 99999999999999 26

RO1-INSUFFICIENT FUNDS

©2022 KeyBank. KeyBank is Member FDIC.
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SEC EFF DATE

PPD 24012
IND 10/ T/C AMOUNT
IND NAME

ONE, USER
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ACH Entries Resubmitted via ACH Report

The ACH Entries Resubmitted via ACH report provides a list of ACH entries that
were returned for various reasons, (including NSF returns) that are now being re-

presented.

To view the ACH Entries Resubmitted via ACH Report

1. Under ACH Reports, select ACH Entries Resubmitted via ACH from the

Information Reporting main

KeyNavigator” | KeyBank O

Dashboard Reporting & Research Payables Receivables

Card Services

page.

Spectalized Services

Message Center @ Support ¢ Administration

[ Logout

Information Reporting

Standard Reports

My Saved Reports

Previous Day

intraday

BAI2 Previous Day File
BAI2 Intraday File

Global Account Reporting

Other Statements

Account Analysis Statement
EDI 822

ACH Reports

ACH Customer Activity Report
Previous Day EDI Remitlance
Intraday EDI Remittance

ACH Entries Resubmitted via ACH
ACH Entries Converted to Draft
Depasit Distribution

ACH Receiving Entries.

2. The report will be displayed.

KeyNavigator™ | KeyBank &=

Dashboard Reporting & Research

fiter unfiker

DEF0202-02
BANK: 0101
ABC 123 TEST
ATTN: USER 1

Use the options

Corporate Banking Statement

p You may no longer need your paper statements or check images. Save money and fime

Stoppepernow  Set Email Alerts  or Leammore

lple statements at onca ar Individualh

Seloct Statement Accounts

Clear | 6 items fotal

st 1010101010

st 2020202020
 Test 3030303030
ny Test 4040404040
ny Test 5050505050
POR 123 Company Tast 6060606060

Statement Cutoff Date

Last Month ~

a Message Center

Payables Receivables

download

RETURNED ACH ENTRIES RESUBMITTED VIA ACH

ACCOUNT : 99999999999999999

Support

File Services

£} Administration | (# Logout

Card Services Specialized Services

o=

DATE: @1/92/20XX

COMPANY NAME SEC EFF DATE

ABC 123 TEST PPD 240102

BANK REF®/ IND 1D/ T/C AMOUNT
RETURN REASON IND MAME

99999999999999 21120XX08 99999999999999999 99999999999999 26 530.00

R@1-INSUFFICIENT FUNDS

©2022 KeyBank. KeyBank is Member FDIC.
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Tofilter the ACH Entries Resubmitted via ACH Report

1. Select the ACH Entries Resubmitted via ACH from the Information Reporting
main page then select the filter button from the ACH Entries Resubmitted via
ACH report that displays.

Koyl

Ry O
g I Ki o Message Center @ support ¢ Administration | [ Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement

Previous Day

ntraday p You may no longer need your paper slatements or check images Save monsy and time

BAI2 Previous Day File Stop paper now SetEmal Alents o Learn more

BAI2 Intraday File
Use the options below to download mulliple statements at once or access Indhidually

Global Account Report
Global Account Reporting Select Statement Accounts

Intraday Cuslom Report Clear | 6items total

Other Statements Your sa s v CheckAl | | % Unchack Al
Leam more ab s
Account Analysis Statement ABC 123 Gompany Test 1010101010
- DEF 123 Gompany Test 2020202020
EDI1822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports MNO 123 Company Test 5050505050

PQR 123 Company Test 6060608080
ACH Customer Activity Report

Previous Day EDI

ntraday EDI Rer

ACH Entries Resubmitted via ACH

Statement Cutoff Date

Last Month ~

2. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

3. Select the date or date range for the report.

4. Click View to see the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.
K.ey'“a\!’igalor' | Kwﬂanko-ﬂ' Message Center @ Suppart Q Administration E’ Logout

Dashboard Reporing & Research Payables Receivables Cand Services Specialized Services

ACH Entries Converted to Draft Filter

Report: ACH Entries Converted to Drast

Account(s)
All Accounts
(Hodd Cirl or Shift to select multiple) 0101040104 - ABG Tost
020202020202 - DEF Tast
0302020308203 - GHI Test

Date From: [ jan v |1 w | 200¢ v |3

DoteTo: [jan v|[2 «][200x »|O3

5. Select Download to download a filtered report.
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KeyNavigator™ | KeyBank &

% Message Center | (&) Support

Dashboard Reporting & Research Payables Receivables File Services

£} Administration | (# Logout

Card Services

Specialized Services

fiter unfiker

DEF0202-02
BANK: 0101
ABC 123 TEST
ATTN: USER 1

download

RETURKED ACH ENTRIES RESUBMITTED VIA ACH

ACCOUNT : 99999999999999999

DATE: @1/

02/ 20XX

COMPANY NAME

EFF DATE

BANK REF=/
RETURN REASON

COMPANY 1D ENTRY DESCR SEC
9999999999 LOAN PAYMT PPD
/R ACCOUNTS IND 10/ T/C

IND NAME

99999999999999 ©1120XX08 99999999999999999 99999999999999 26
R@1-INSUFFICIENT FUNDS ONE, USER

©2022 KeyBank. KeyBank is Member FDIC.
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ACH Entries Converted to Draft Report

The ACH Entries Converted to Draft report provides a list of ACH entries that were

rejected for various reasons and must now be cleared as paper items.
To view the ACH Entries Converted to Draft Report

1. Under ACH Reports, select ACH Entries Converted to Draft from the
Information Reporting main page.

KeyNavigator® | KeyBank &

Message Center

Dashboard

Reporting & Research Payables

Receivables Card Services Specialized Services

@ support 0 Administration | [ Logout

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement

Previous Day

ntraday

BAI2 Previous Day File Stop paper now

BAI2 Intraday File

Set Emall Alerts o Leam more

ﬂ You may nc longst ned your papsr statements or check imagss. Save money and fime

Use the oplions
Global Account Reportin
: L eporiog Saloct Statement Accounts
Intraday Custam Report

Other Statements o ChackAll | | % Unchack Al

" ABC 123 Company Test 1010101010
) DEF 123 Gompany Test 2020202020

Account Analysis Statement

EDI 822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports. MNO 123 Company Test 5050505050

"] PQR 123 Company Test 8080806080
ACH Customer Actiity Report

Previous Day EDI Remittance
intraday EDI Remittance

ACH Entries Resubmitted via ACH
ACH Entries Converted to Draft Statsmant Cutot! Date
Last Month ~

Deposit Distribution

ACH Receiving Enlries

2. The report will be displayed.
KeyNavigator ] KeyBank O=

Support

2% Message Center

Dashboard Reporting & Research Payables Receivables File Services Card Services

filter unfiker downlcad
RETURNED ACH ENTRIES RESUBMITTED VIA ACH
DEF0202-02 DATE: @1/982/20XX
BANK: 0101 ACCOUNT: 99999999999999999
ABC 123 TEST
ATTN: USER 1

COMPANY NAME COMPANY ID ENTRY DESCR SEC EFF DATE

ABC 123 TEST 9999999999 LOAN PAYMT L] 240102

BANK REF=/ T/R ACCOUNTS IND ID/ T/C AMOUNT
RETURN REASON IND NAME

99999999999999 B1120XX08 99999999999999999 99999999999999 26 530.00
RO1-INSUFFICIENT FUNDS ONE, USER
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Tofilter the ACH Entries Converted to Draft Report

Information Reporting User Guide

1. Select ACH Entries Converted to Draft from the Information Reporting main
page then select the filter button from the ACH Entries Converted to Draft report
displays.

o ¥, -
KeyN: I Ki o= message Center | @) suppon | XF Aaminisration | [ Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports

My Saved Reports Corporate Banking Statement

Previous Day

ntraday ’ You may nolonger need your paper statements ar check images Save money and fime

BAI2 Previous Day File Stop paper now SetEmal Alents o Learn more

BAI2 Intraday File
Use the optiens below to d

ad muliple statements at once r access Indwidually

Global Account Report
Global Account Reporting Select Statement Accounts

Intraday Custom Report

¥ CheckAll | | 2 Unchack Al

Other Statements Your sa
Leam more at

Account Analysis Statement ABG 123 Company Test 1010101010

- DEF 123 Gompany Test 2020202020
EDI1822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports MNO 123 Company Test 5050505050

(] PQR 123 Company Test 8060808080
ACH Customer Activity Report

Previous Day EDI Remittan

ntraday EDI Remittance
ACH Entries Resubmitted via ACH
Statement Cutoff Date

Last Month ~

2. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

3. Select the date or date range for the report.
4. Click View to see the statements in your date range selection. Click Cancel to

return to the Information Reporting main page.
K.By“a\!’igalor' | KwBanko-ﬂ' Message Center @ Support Q Administration EQ Logout

Dashboard Reporing & Researc Payables Card Services Specialized Services

ACH Entries Converted to Draft Filter

Report: ACH Entries Converted to Draft

Account(s):
All Accounts
il or §h !
(Hold Cirl or Shift to salect multiple) 0401 GO (04 - ABG Tost

020202020202 - DEF Test
03030A030303 - GHI Teet

Date From: 10 w/|1 w | 200x w ()

DeteTe: [jan v][2 =] 20xx »|O3
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5. Select Download to download a filtered report.

KeyNavigator” | KQYBaI'IKO'H 2% Message Genter

Information Reporting User Guide

@ Support ‘ 'n' Administration (% Logout

Dashboard Reporting & Research Payables Receivables File Semvices Card Services Specialized Services

filter unfilter download %

KeyBank
EDI SERVICES
REMLTTAMCE/PAYMENT ADVICE

JANUARY 82, 2@

ABC 123 TEST

ATTN: USER 1

1 STREET WAY
CLEVELAND, OH 1111-2222

PAYMENT INFORMATION:

CREDIT: $24,599.73
EFFECTIVE DATE: 117277 2@xX
INPUT FORMAT: ACHCTX
CREDIT PARTY DEBIT PARTY
ROUTING ID: 010 ROUTING ID: 060606060
ACCT: 02020202020 ACCT:
COMPANY ID: 07070707070
DEMAND ACCT: 030303030303 DEMAND ACCT: 080808
COMPANY ID: 0909090909
TRACE NUMBER: 0404040404040404
TRACE NUMBER: 0505050505050505
ORIGINATOR: DEF 123 TEST, INC.
222 STREET WAY, SUITE 3030
RECEIVER: ABC 123 TEST
AA 4040404040
P.O.BOX 50505

CITY, STATE 6060-70707

RECEIVER: O000DEF AAA |
BB: 060606060606060

ORIGINATOR: DEF 123 TEST, INC.
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Deposit Distribution Report

Information Reporting User Guide

The Deposit Distribution report provides details on ACH entries that have been
returned for originators who have separate entities originating ACH items.

To view the Deposit Distribution Report

Under ACH Reports, select Deposit Distribution from the Information
Reporting main page.
KeyNavigator” | KeyBank O~

Wessage Conter | (@ support | Xt Administration

% Logout

Dashboard

Reporting & Research

Payables Receivables Specialized Services

Information Reporting

Standard Reports
Previous Day

intraday

BAIZ Previous Day File
BAI2 Intraday File

Corporate Banking Statement

ﬂ You may no longer nead your papsr statements or check imagss. Save money and fime.

Stoppapernow  Set Emall Alets  or Learn more

) Use the cpions Ipls statements at once ar access Individ
Global Account Reporting eibatinnied
Intraday Custom Report A e
Other Statements click access + Chack Al 3 Uncheck All
Leam mere 4 cusiom repots
Account A‘\ﬁ\yils Statement ABC 123 Company Tast 1010101010
DEF 123 Company Test 2020202020
EDI 822
GHI123 Company Test 3030303030
JKL123 Company Test 4040404040
ACH Reports MHNO 123 Company Test 5050505050
POR 122 Gompany Test 6080608060
ACH Customer Actvity Repart
Previous Day EDI Remittance
ntraday EDI Remittance
ACH Entries Resubmitted via ACH
ACH Entries Converted to Draft Stament Cutoff Date
Deposit Distribution Last Month ¥
ACH Receiving Entries KEZ3 view statement ist
.
KeyNavigator ] KeyBank o= =% Message Center support | 4F Administration | (% Logout
Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

fitter unfiter download h
RETURNED ACH ENTRIES RESUBMITTED VIA ACH
DEF0202-02 DATE: @1/02/20XX
BANK: 0101 ACCOUNT: 99999999999999999
ABC 123 TEST
ATTN: USER 1
COMPANY NAME SEC EFF DATE
ABC 123 TEST PPD e491e2
BANK REF=/ IND 10/ T/C AMOUNT
RETURN REASON IND MNAME
99999999999999 ©1120XXe8 99999999999999999 99999999999999 26 532,00

RO1-INSUFFICIENT FUNDS ONE, USER
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Tofilter the Deposit Distribution Report

Information Reporting User Guide

1. Select Deposit Distribution from the Information Reporting main page then
select the filter button from the Deposit Distribution report displays.

KeyNavigator” | KeyBank O

Message Conter | @ support | X3t Acministration | (b Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports

My Saved Reports Corporate Banking Statement
Previous Day

Previous Day Custam Report
intraday
¥ orts forone ess.

BAI2 Previous Day File

ﬂ You may no longer nesd your papar statemants or check images. Save money and fime

Stoppapernow  Set Emall Alets  or Learn more

BAIZ Intraday File
Use the options below to download muliple statements at once ar access individually
Global Account Reporting et s S

Clear | | 6items total
Other Statements

four saved custc s + ChockAl || % Uncheck Al
Leam mare abou cusiom reports.

Account A‘\ﬂ\yﬂﬁ Statement ABC 123 Company Test 1010101010
DEF 123 Company Test 2020202020

EDI 822
GHI 123 Company Test 3060303030
JKL 123 Company Test 4040404040

ACH Reports. MNO 123 Company Test 5050505050
POR 123 Company Test 6060606060

ACH Customer Activity Report

Previous Day EDI Remittance

intraday EDI Remittance

ACH Entries Resubmitied via ACH

ACH Entries Converted to Draft Stament Cutoff Date

Deposit Distribution Last Month Y,

ACH Receiving Entries [ ostea | view statement it

2. Select the account(s) to be included in the report. Multiple accounts can be
selected by holding CTRL or Shift and clicking on the desired accounts.

3. Select the date or date range for the report.

4. Click View to see the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.

KeyNavigator™ | KeyBankOﬂl Message Center @ support &b Administration | [® Logout

Dashboard Reporting & Research Payables Receivables File Services Card Services. Specialized Services

Deposit Distribution Filter

Report: Depost Distribution Report
Accountis):
{Hold Cirt or Shift to select muttipte) | Al Accounts
MMM - ABC Teet
00202020202 - DEF Teat
00303030303 - GHI Teet

Date From: | 130 v |71 = 2mo¢ (2

DateTo: | jon v| 2 w|[ 200x v |E3
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5. Select Download to download a filtered report.

Information Reporting User Guide

KeyNavigator” I KeyBanko'ﬂ 2% Message Center @ support | b Administration | [# Logout

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

filter unfiker download h

RETURNED ACH ENTRIES RESUBMITTED VIA ACH
DEF0202-02 DATE: @1/02/20xXX
BANK: 0101 ACCOUNT : 99999999999999999
ABC 123 TEST
ATTN: USER 1

COMPANY NA! COMPANY ID ENTRY DESCR SEC EFF DATE

ABC 123 TEST 9999993999 LOAN PAYMT PoD 240102

BANK REF®/ T/R ACCOUNT= IND 1D/ T/C AMOUNT
RETURN REASON IND NAME

99999999999999 21120XX08 99999999999999999 99999999999999 26 530.00
R@1-INSUFFICIENT FUNDS ONE, USER
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ACH Receiving Entries Report

Information Reporting User Guide

The ACH Receiving Entries report provides details on each incoming ACH
transaction. The report provides detail of all fields within the ACH transaction sent to
Key.

To view the ACH Receiving Entries Report

1. Select the ACH Receiving Entries from the Information Reporting main page.

KeyNavigator“| KeyBank O Message Conter | @ support | Xt Acministration | (b Logout

Dashboard Reporting & Research Payables Recetvables Card Services Specalized Services
Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement

Custom Report

2 your paper statements or check imagss. Save money and fime

top papernow  Set Emall Alerts  or Leamn more

Use the options below to download muliple statements at once ar access individually
Global Account Reporting
Seloct Statement Accounts

Intrads OO0k Feeort Clear | 6 tems total

Other Statements

+ Chock &

Leam more abou

Account Analysis Statement y Test 1010101010

DEF 12 t 2020202020
EDI 822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports. MNO 123 Con st 5050505050

POR 123 Company Test 6060605060
ACH Customer Activity Report

Previous Day EDI Remittance
intraday EDI Remittance

ACH Entnes Resubmitied via ACH

ACH Entries Converted to Draft Statement Cutoff Date
Deposit Distribution Last Menth >
il EZER R

2. Select the account for the statement that you wish to view.

KeyNavigator™ ‘ KeyBankO';r % Message Center @ Support

£# Administration | (% Logout

PEEET Reporting & Research Payables Receivables File Services Card Services Specialized Services

ACH Receiving Entries Report Filter

Report: ACH Receiving Entries

Account: | 1234567 - ABC Company v

Date From: | yan v || g v | 200x v |

DateTo: | jan w|[+ | 2moc v &)

Y Get Acrobat]
e Reader

3. Select the date range for the statements you wish to view in the Date From and
Date To boxes.

4. Click View to view the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.

5. Select the statement icon for the statement that you wish to view.
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NOTE: You must have Adobe Acrobat Reader 4.0 or higher to view your
statement. Please click on the link to download a free copy of Adobe Acrobat

Reader if needed.

@ Support ‘ ﬁ Administration (= Logout

KeyNavigator™ | KeyBank 01' 2% Message Center

Payables Receivables File Services Card Services Specialized Services

Dashboard Reporting & Research

ACH Receiving Entries: Report Selection

Report: ACH Rsceiving Entries
Account: 1234567 (change account)

To view a statement, click on the desired statement date

May 15, 20XX May 14, 20X May 13. 2033 May 12 20XX May 11. 20XX
May 10. 20XX May 9. 20XX May 3, 20XX May 7. 20XX May 6. 20XX
cancel
F. Y Get Acroba]
wiabs __ Reader

Adobe Acrobat is required to vie inis.
Click nere to down'oad fres Acrobat Reader

ACH6400-01 BANK: 4731 ACH RECEIVING ENTRIES FOR PAGE: 19
ATTN: USER 1 ABC COMPANY RUN DATE: 05/06/2013
ABC TEST ACCOUNT: 0001234567
123 STREET AVE FAX:
CITY, ST 11111 E-MAIL: CASH.MANAGEMENTRABCOMPANY.COM
TRAN KEY BANK
COMPANY NAME ENTRY DESC INDIVIDUAL NAME INDIVIDUAL ID CODE SEC AMOUNT REF NUMBER
ABC COMPANY ACH ENTRY KEY BANK (KING CNTY) COL13 27 PPD 3,900,000.00 012345671234567
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ACH Return Notification Report

Information Reporting User Guide

The ACH Return Notification report provides details on each returned ACH
transaction and Notification of Change (NOC) received.

Toview the ACH Return Notification Report

1. Under ACH Reports, select the ACH Return Notification from the Information
Reporting main page.

KeyNavigator”“| KeyBank &= wmessage conter | @) suppont | X Acministration | (e Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement
Previous Day

ntraday ﬂ You may no longer need your paper statements or check imagss. Save money and fime

BAI2 Previous Day File Stoppapernow  SetEmallAlets  or Leam more

BAI2 Intraday File
Use the options below to download mullipe statements at once ar access individually
Global Account Reporting i R

6 tems total
Other Statements s. + Chack &) * Uncheck Al
eports
Account Analysis Statement ABC 123 Company Test 1010101010
9 DEF 123 Company Test 2020202020
EDI 822
GHI 123 Company Test 3030303030
JKL 123 Cor 4040404040
ACH Reports. MNG 123 Con st 5050505050
7| PQR 123 Company Test 6080805060
ACH Customer Activity Report
Previous Day EDI Remittance
intraday EDI R 0
ACH Entries Resubmitted via ACH
rted to Draft Statement Cutoff Date
Deg Last Montn ~
ACH Reci Entries EER o

N

Select the account for the statement that you wish to view.
Select the date range for the statements you wish to view in the Date From and
Date To boxes.

w

KeyNavigator ] KeyBank O 2% Message Center

@ Support

¥ acministration | (® Logout

Dashboard Reporting & Research Payables Receivables File Sernvices Card Services Specialized Services

ACH Return Notification Report Filter

Report: ACH Return Notification

Account: | 4934567 . ABC Company v
Date From: [ jan [ +|[ 200¢ +|E)

DateTo: [an v |[1 | 200x v |3

Y Get Acrobat |
Reader

@ NOTE: You must have Adobe Acrobat Reader 4.0 or higher to view your
statement. Please click on the link to download a free copy of Adobe Acrobat
Reader if needed.
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4.

Click View to view the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.

Select the statement icon for the statement that you wish to view.
KeyNaVigator_| KeyBaﬂkOT 2% Message Center ‘ @ Support ‘ £} Administration | (# Logout

Dashboard Reporiing & Research Payables Receivables File Services Card Services Specialized Services

ACH Return Notification: Report Selection

Report: ACH Retumn Notification
Account: 1234567 (change account)

To view a statement

12 desired statement date.

May 15, 20XX May 14 20XX May 13 20XX May 12 20XX May 11, 20XX
May 10, 20XX May 8, 200K May 3, 200X May 7. 200X May &, 20XX

cancel

"Get Acrabat
m Reader

i

Adobe Acrob; red to view st nts.
Click here to download free Acrobat Reader.

PAGE: 0001
DATE: 05/07/2013
REPORT: ACHW1-F-9210

FROM: KEYBANK
ACH OPERATIONS
1-800-821-2829

TOs ABC 123 TEST
ATTN: TUSER 1
RETUBNSEABCCOMPANY . COM
123 STREET AVE
CLEVELAND, OH 11111

ACCOUNT: 000001234567
* * * THE FOLLOWING ITEM HAS BEEN RETURNED BY THE RECEIVING FINANCIAL INST.

* * * WE HAVE DEBITED YOUR ACCOUNT FOR $5,392.72

FREAUTHORIZED CHECKING DEBIT ENTRY TRACE NO. 021300012345670
EFFECTIVE DATE 05-03-13
PAR 13127002669415

ORIGINATED BY

ABC COMPANY CCD CO ID 1800123456 $5,392.72

PAYMENT 130502

DEEIT THE ACCOUNT OF
DEF 123 TEST 0101010101
0202-0003-4 0505050505
RETURN REASON:R01 INSUFFICIENT FUNDS
ADDENDA TRACE/TR/DATE:040404040404040/05050505/060606
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Rejected EPA Notification Report

The Rejected EPA Notification report is produced for clients who utilize ‘manual’
EPA (Electronic Payment Authorization). The report provides details on any
incoming ACH debit transactions which have rejected and require review/approval

by the client.

Toview the Rejected EPA Notification Report

1. Under ACH Reports, select Rejected EPA Notification from the Information

Reporting main page.

KeyNavigator® | KeyBank O

Dashboard Reporting & Research

Payabies

Recetvables Card Services

Information Reporting

Standard Reports
My Saved Reports

Previous Day

ntraday

BAI2 Previous Day File
BAI2 Intraday File

Global Account Reporting

Other Statements

Account Analysis Statement
EDI 822

ACH Reports.

ACH Customer Activity Report
Previous Day EDI Remittance
ntraday EDI Remittance

ACH Entries Resubmitied via ACH
ACH Entries Converted to Draft
Deposit Distribution

ACH Reciving Enlries

Learn more aboul the adv

Specialized Services

Message Center | @ Support

Corporate Banking Statement

’ You may no longer need your paper statements or check images. Save money and time.

Stoppapernow | Set Email Alerts  or Leam more

Use the options
Select Stats

w to download multole statements at once or access individually.

Custom Repart Clear | 6 items total

v Chack All | | % Unchack Al
ABC 123 Gompany Test 1010101010
DEF 123 Company Test 2020202020
GHI 123 Gompany Test 3030303030
JKL 123 Gompany Test 4040404040
MNO 123 Gompany Test 5050505050
PQR 123 Company Test 6060606060

Statement Cutoff Date

Last Month

2. Select the account for the statement that you wish to view.

3. Select the date range for the statements you wish to view in the Date From and

Date To boxes.

KeyNavigator” ‘ KeyBank O

=% Message Center

@ support

£} Administration

(® Logout

Dashboard

Reporting & Research

Payables Receivables

File Services

Card Services

Specialized Services

¢ Administration | [ Logout

Rejected EPA Notification Report Filter

Report: Rejected EPA Notfication

ACCOUNL: | 4234587 - ABC Company ¥

Date From: | jan ([ ¢ v | 2moc v |3
DateTo: [yan v|[1 v|[20xx v|&)
F Y Get Acrobat]
b Reai

NOTE: You must have Adobe Acrobat Reader 4.0 or higher to view your
statement. Please click on the link to download a free copy of Adobe Acrobat
Reader if needed.
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4. Click View to view the statements in your date range selection. Click Cancel to
return to the Information Reporting main page.

5. Select the statement icon for the statement that you wish to view.
KeyNavigator™ | KEYBGHROT 2% Message Center

@ Support ‘ Q‘ Administration (=» Logout

Dashboard Reporiing & Research Payables Receivables File Services Card Services Specialized Services

Rejected EPA Notification: Report Selection

Report: Rejected EPA Notification
Account: 1234557 (change account)

To view a statement, click on the desired statement date.

May 15, 20XX IMay 14 20XX Iday 13, 20XX May 12, 20XX May 11, 20XX
May 10, 20XX May 9. 20XX May 8. 20X May 7, 203X May &. 200X
cancel
F Y Get Acrobat’
adobe __Reader

Adobe Acrobat is re e ents
Click here to downkoad free Acrobat Reader.

KEYBANK NATIONAL ASSOC ACCOUNT NUMBER: 00000000001234567
127 PUBLIC SQUARE T/R: 021300077
CLEVELAND, OHIO 44114 PROCESS DATE: 05/03/2013

PAR DATE: 13123

WINDOW: 1100-1100
*ABC COMPANY EE KK KA K A I ARR A I REHARF R AR R R KRR
ATTN: JON SMITH * 3 PM EST APPROVAL DEADLINE *
ACH DIRECT * INQUIRIES: 1-800-304-9856 *
123 1ST AVE KA EEKA A KA K AR E KRR F R AR R TR AR T H &

LOUDONVILLE, NY 12211

JON SMITH

ACH1450A ACHD GREATLAKES PEP+ REJECTED PAYMENTS TO BE RETRIED PAGE: 1

COMPANY NAME COMPANY ID PAR REFERENCE NUMBER AMOUNT DR/ EFFEC DT
CR RECOLL DT

AMERICAN EXPRESS 0987654321 123456789 1234567890 162.50 DR 05/06/13
EPA REJECT ITEM WILL RETRY ON 05/06/13

TOTAL DEBITS TO REJECT: 0 .00

TOTAL CREDITS TO REJECT: 0 .00

TOTAL DEBITS TO RETRY: 1 162.50

TOTAL CREDITS TO RETRY: 0 .00
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End of Day EPA Summary Report

Information Reporting User Guide

The End of Day EPA Summary report provides a recap of all activity from EPA
authorizations for the day. It is divided into multiple sections (Authorizations Used
Today, Active Unused Authorizations, Expired Authorization List, Authorizations
Revoked Today, and Authorizations Reset Today).

Toview the End of Day EPA Summary Report

1. Under ACH Reports, select End of Day EPA Summary from the Information
Reporting main page.

KeyNavigator”“| KeyBank &= wessage onter | @ suppont | Xt Acministration | (b Logout

Dashboard Reporting & Research Payables Receivables Card Services Specialized Services

Information Reporting

Standard Reports
My Saved Reports Corporate Banking Statement

Previous Day
s orts for one dlick access.

ntraday ﬂ You may nc longst ned your papsr statements or check imagss. Save money and fime

Stoppapernow  Set Emall Alets  or Learn more

BAI2 Previous Day File
BAI2 Intraday File
Use the options below to download mulliple statements at once or access individually.

Global Account Reporting
: bt Saloct Statement Accounts

Intrads 0k Feeort Clear | | 6 items total

o CheckAll | | K Uncheck Al

Other Statements four saved custom repe
Learn more about e advar

ABC 123 Gompany Test 1010101010
DEF 123 Gompany Test 2020202020

Account Analysis Statement

EDI 822
GHI123 Company Test 3030303030
JKL 123 Company Test 4040404040
ACH Reports. MNO 123 Company Test 5050505050

"] PQR 123 Company Test 8080806080
ACH Customer Actiity Report

Previous Day EDI Remittance
intraday EDI Remittance

ACH Entnes Resubmitied via ACH

ACH Entries Converted to Draft Statment Cutoff Date
Deposit Distribution Last Month ~
ACH Receiving Enlries view statementist

2. Select the account for the statement that you wish to view.

3. Select the date range for the statements you wish to view in the Date From and
Date To boxes.

NOTE: You must have Adobe Acrobat Reader 4.0 or higher to view your
statement. Please click on the link to download a free copy of Adobe Acrobat

Reader if needed.
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4. Click View to view the statements in your date range selection. Click Cancel to

return to the Information Reporting main page.
@ Support

E’ Logout

# Administration

r‘ Message Center

KeyNavigator™ ] KeyBank O

Dashboard Reporting & Research Payables Receivables File Services Card Services Specialized Services

End of Day EPA Summary Report Filter
Report: End of Day EPA Summary
Account: | 4332557 - ABC Company v

Date From: [ an v |[1 «|[20xx v |83

1 v 2m00 v |

"Get Acrobat
Al “a:‘ o

Date To: [ jzn v

5. Select the statement icon for the statement that you wish to view.

E Message Center

KeyNavigator | KeyBank O—x

Payables Receivables File Senvices

Reporting & Research

Dashboard

End of Day EPA Summary: Report Selection

Report: End of Day EPA Summary
Account: 1234567 (change account)

To view a statement, click on the desired statement date.
May 15, 20XX Ilay 14, 20XX May 13, 20XX May 12, 20XX
May 10, 20X May 3. 20XX hday 8, 20XX May 7. 20XX
cancel
FAY Get Acrobat|

atobe __ Reader
Adobe Acrobat is required to view statements,

' Click here 1o downioad free Acrobst Reader.
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6. The selected report will be displayed.

R3570-02/1 ACHDIR

KEYBANK NA ACCOUNT NUMBER: 00000000001234567

127 PUBLIC SQUARE PROCESS DATE: 05-06-2013

CLEVELAND, OH 44114 PAGE: 1
thkkhkkhkhkddrrrthrr bttt raw

*ABC COMPANY * DIRECT INQUIRIES TO *

ATTHN: JON SMITH * 1-800-304-9856 *

ACH DIRECT S e e e

123 15T AVE
LAYTON, UT 84040-7132

PAYMENT AUTHORIZATION ACTIVITY SUMMARY

THIS REFORT DETAILS ALL ACTIVITY THAT RELATES TO TRANSACTIONS
RECEIVED FOR THIS ACCOUNT.

I. AUTHORIZATIONS USED TODAY:
THIS SECTION REPORTS ALL AUTHORIZATIONS THAT WERE USED TO AUTHORIZE
A TRANSACTION TODAY.
COMPANY ID AND MAME REFERENCE # PAR NO. AMOUNT POSTING DATE/
AUTHORIZED DATE

GRAND TOTAL: V] .00
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	Previous Day Summary: Accounts This will allow you to search for information from other previous day reports.  Either individual accounts or all accounts can be viewed.
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